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Introduction to Advanced General Ledger

Section Objectives
At the end of this section, you should be able to:

e Setup anew fund

Create and maintain a new flexfield segment value

e Add cross validation rules for flexfields

e Set up funds control with roll-up groups and summary templates
e Enter and monitor budgets

e Define and maintain security rules

e Define and maintain shorthand aliases
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Set-Up Overview
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Set Up of a New Fund Established by Treasury

Section Objectives

At the end of this section, you should be able to:
e Define Treasury Account codes
e Define Federal Account Symbols
e Define Budget Account Codes

e Define Appropriation Parameters
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Treasury Account Codes Setup

Definition

The Define Treasury Account Codes window is used to enter treasury account code
information and create rollup groups required by Federal Agencies' Centralized Trial Balance
System Setup (FACTS) and to set up Federal Account Symbols. Treasury account codes are
defined in the Treasury Financial Management document.

Note: Treasury Account Codes are found in the U.S. Treasury book called the Treasury
Federal Account Symbols and Titles (FAST) book. For a current version of the FAST book go
to the U.S. Treasury website at http://fms.treas.gov

Purpose

Treasury account codes are required to run the following:
e FACTSI
e FACTSII
e Year-End Closing process

Treasury account codes are also required to enter data in the Define Federal Account Symbols
window.

Defining Treasury Account Codes Procedure

To define treasury account codes, perform the following steps.

1. In Federal Financials, navigate to the Define Treasury Account Codes window as follows:
Setup — Appropriation — Define Treasury Account Codes

2. Enter data in each field of the window as described in the grid.

3. Save or save and continue as follows:
File — Save or Save and Proceed

4. Close the window.
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Define Treasury Account Codes

Define Treasury Account Codes

Oracle Federal Administrator

N — Setup — Appropriation — Define Treasury Account Codes

Define Treasury Account Codes

r%[)eﬁne Treasury Account Codes

Treasury Account Sode

e e | e B S R ET S INTEREST ON LOANS TO GOVERNME
Type B "

MIRollup Harmge

i}

1. Using the grid below, enter the Treasury Account Codes information.

DEFINE TREASURY ACCOUNT CODES

Field Name Comments Required?
Treasury Account |Enter the appropriate Treasury Account Code. This Yes
Code information is located in the Treasury Federal Account

Symbols & Titles (FAST) Book.
Federal Account |Enter a Federal Account Symbol Name provided in the Yes
Symbol Name Treasury FAST Book.
Type Type is specified as Available or Unavailable. This only [Yes
applies to fund groups in the 5000 series.
Rollup Range Check the rollup range check box to enable a rollup range |No
of accounts.
From/To Enter the range of accounts that will rollup to the parent |No
fund group code. Example: Fund Group Code is 2400,
rollup ranges could be from 2401 through 2449.

2. Save your work.
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Define Federal Account Symbols

Definition

A federal account symbol is a group of numbers used to identify the agency responsible for the
appropriation and fund classification without regard to the period of availability to incur new
obligations. The federal account symbol is the summary level of the treasury symbol.

The Define Federal Account Symbols window is used to define a federal account symbol and
its associated treasury symbols.

A treasury symbol is a group or combination of numbers to identify the agency responsible for
the appropriation, period of availability, and fund classification. The treasury symbol is
defined in accordance with a prescribed system of account classification and identification as
set forth by the Department of Treasury.

Overview

The Define Federal Account Symbols window is used to enter fields such as financing account
and cohort segment that are listed in the Federal Agencies' Centralized Trial-Balance System II
(FACTS II). In addition, the Define Federal Account Symbols window contains fields that
comprise an agency's treasury symbol, which is built dynamically from fields entered in this
window. When building the treasury symbol, fields that are optional, such as department
transfer, treasury appropriation fund symbol (TAFS) sub-account, or TAFS split code, and
which do not have a value entered, are not recorded as part of the treasury symbol, as shown
below.

Dept Acct. Dept Time Years Est. Expira- |TAFS Sub- |TAFS Split |Treasury

Code Code Transfer Frame Available FY tion acct Code Symbol

65 2345 14 single 1 1988 19599 G5-15-859-2345

= 2345 15 multi-year |3 1959|2001 £9-15-9901-
2345

= 2345 15 no-year 1999 B9-15-5-2345

65 2345 single 1 1988 19599 G5-99-2345

= 2345 multi-year |2 1985|2000 =R 59-9900-345-
921

= 2345 10 multi-year |5 1985|2003 =R 023 B9-9903-2345-
921-022

== 2345 no-year 1999 B9-1-2345

Defining Federal Account Symbols Procedure
To define budget account codes, perform the following steps:
1. In Federal Financials, navigate to the Federal Account Symbols window as follows:

Setup — Appropriation — Define Federal Account Symbols
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2. Enter data in each field of the Define Federal Account Symbols window as described in the
grid.

3. Save or save and continue as follows:
File — Save or Save and Proceed

4. Close the window.
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Define Federal Account Symbols

Define Federal Account Symbols

Oracle Federal Administrator

N — Setup — Appropriation — Define Federal Account Symbols

Define Federal Account Symbols

'%Deﬁne Federal Account Symbols (FEDERAL RAILROAD ADMIN) .

Effective Dates

i B 30 MAY 20011 |

Budgst Account Code
Approptiation Year Dates
Dept Years Year

. Transfer Time Frame AvailableEstablished Expiration Cancellation Treasury Syrmbol
One-year Appropriation | 2001 30.SEP2001  |01-O0CT-2006 £9-01-0700

Parameters

1. Enter the Federal Account Symbols information using the grid below.

DEFINE FEDERAL ACCOUNT SYMBOLS

Field Name Comments Required?

Treasury Enter the Treasury Department Code assigned by [Yes
Department Code |Department of Treasury.

Treasury Account |Enter the appropriate Treasury Account Code. Yes
Code This is the account code or fund group assigned by
Department of Treasury; values defined in Define
Fund Groups window.

Federal Account |Defaults in when you enter the Treasury Account |Display Only
Symbol Name Code.

Financing Available selections from the List of Values are  [Yes
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Account

Direct, Guaranteed, or Non-financing for the
Financing Account. Values for this field represent
federal account symbols for receipt accounts.

Cohort Segment

This field is required only if the financing account
is direct or guaranteed. This is the accounting
flexfield segment that lists cohort year.

Yes

Budget Account
Code

Defaults in when you enter the Treasury Account
Code. This is the code that links the appropriate
budget account to the treasury symbol.

Display Only

Effective Dates Area

Start Date

Enter the Start Date to indicate when the federal
account symbol was established.

Yes

End Date

Enter the End Date only to disable this Federal
Account Symbol.

No

Appropriation Year Dates Tab

Dept Transfer

Enter a department transfer number only if
appropriate. This is the Department of Treasury
agency code receiving funds through an allocation
transfer.

No

Time Frame

Enter the appropriate time frame of this
appropriation or select a date from the List of
Values.

Yes

Years Available

Enter the years available for multi-year treasury
symbols. If the appropriation is for one-year, no-
year, or revolving leave this field blank.

No

Year Established

Enter the year the appropriation was established.

Yes

Expiration

Optionally, enter an expiration date. Note: If the
time frame is one-year or multi-year, the
expiration date is required and calculated, but can
be changed.

Cancellation

Optionally, enter a cancellation date. Note: If the
time frame is one-year or multi-year, the
cancellation date is required and calculated, but
can be changed. The date must be within five
years of the expiration date for one-year and
multi-year.

No

Treasury Symbol

This field is populated automatically with the
newly defined treasury symbol. For one-year
appropriations, fiscal year is the last two digits of
the established fiscal year; for multi-year
appropriations, fiscal year is the last two digits of
the established fiscal year and the last two digits
of the calculated expiration date; for no-year or
revolving appropriations the value is X.

Display Only

Set Up of a New Fund Established by Treasury

Chapter 2 - Page 8

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.




Effective Dates

SRR 30 MAY 2001 |

Budget Account Code

‘Sub-aceounts / Splits

Dapt :
,T'.raﬁe;féf-Suhﬁem Balit Code  Split Mame Treasury Symbol [ ]
] (65010700 |

|
I
|
I

Parameters

2. Select the Sub-accounts/Splits Tab and using the grid below enter the information.

DEFINE FEDERAL ACCOUNT SYMBOLS
Field Name |Comments |Required?
Sub-accounts/Splits Tab
Dept Transfer  |If this is an appropriation, enter a department No
transfer number.
Sub-acct If applicable, enter the value for the subaccount. No
Split Code If applicable, enter a split code. No
Split name If applicable, enter the split name. No
Treasury This field is populated automatically with the newly|Display Only
Symbol defined treasury symbol.

3. Save your work.

Note: To access the Define Appropriation Parameters window, select (B) Parameters..
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Define Budget Account Codes

Definition

The budget account is an administrative or functional subdivision of a federal agency. A
budget account must have at least one federal account symbol associated with it. The Define
Budget Account Codes window defines and updates an agency's budget account code
information.

Overview

The Define Budget Account Codes window enables users to associate a federal account symbol
with a budget account. The federal account symbol is selected from a list of values. Because a
budget account must be associated with a federal account symbol, the federal account symbol
must be established before defining the budget account:

e Budget status indicator
e Budget enforcement act (BEA) category
e Borrowing source values
e Function
Defining Budget Account Codes Procedure
To define budget account codes, perform the following steps:
1. In Federal Financials, navigate to the Define Budget Accounts window as follows:
Setup — Appropriation — Define Budget Accounts
2. Enter data in each field of the Define Budget Accounts window as described in the grid.
3. Save or save and continue as follows:
File — Save or Save and Proceed

4. Close the window.
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Define Budget Account Codes

Define Budget Accounts

Oracle Federal Administrator

N — Setup — Appropriation — Define Budget Accounts

Define Budget Accounts

% Define Budaet Accounts (FEDERAL RAILROAD AT MIMY

Budget Account Code 694183
SGEESE R AL AMEDA CORRIDOR PROJECT, DIRECT LOAN FI

== EL e Discretionary

= EESE NG Financing Account

Baorrowing Source

Function

&

Federal Account Symhols

Federal Account Symbol Mame Code Acc sode

4183

(I S

1. In the Define Budget Accounts window, enter the information based on the grid below.

DEFINE BUDGET ACCOUNTS
Field Name Comments Required?
Budget Account |Enter the budget account code. This is the code that]Yes
Code links the appropriate budget account to the treasury
symbol.
Budget Account |Enter the budget account name. Yes
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Name

BEA Category |Select the budget enforcement act (BEA) category |Yes
of either Discretionary, Mandatory or Emergency
Discretionary from the list of values.

Budget Status  |Select a budget status indicator of either On Budget,|Yes

Indicator Off Budget, Financing Account, or Government
Sponsored Enterprise from the list of values.

Borrowing Select a borrowing source of either Treasury, No

Source Public, Both or Federal Financing Bank from the
list of values.

Function Select a function of either Defense or Non-Defense. [Yes

Federal Account Symbol Area

Federal Account

Select a federal account symbol title from the list of

Yes

Symbol Name |]values.

Treasury This field populates the federal account symbol Display Only
Department department code after the federal account symbol is

Code entered.

Treasury This field populates the treasury account code after |Display Only

Account Code

the federal account symbol is entered.

2.

Save your work.
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Define Appropriation Parameters

Definition

Appropriation parameters define additional information associated with the balancing segment
of the accounting flexfield. The Define Appropriation Parameters window is used to enter and
query information maintained about each treasury symbol and its association with the balancing
segment of the accounting flexfield in Oracle U.S. Federal Financials.

Overview
Appropriation parameters are required to process the following:
e  Year-end closing definitions and year-end closing
e  Funds inquiry
e SF 1081 Voucher and Schedule or Withdrawals and Credits
e  Status of Funds Report
e FMS Form 224 Statement of Transactions
e Payment formats
e FACTSIand FACTS I
e Budget execution
e FMS Form 1219/1220
Defining Appropriation Parameters Procedure
To define appropriation parameters, perform the following steps:
1. In Federal Financials, navigate to the Define Appropriation Parameters window as follows:
Setup — Appropriation — Define Parameters
The Find Treasury Symbol window appears.
2. In the Treasury Symbol field, select the treasury symbol from the list of values.
3. Select Find.
The Define Appropriation Parameters window appears.

4. In the Definite/Indefinite field, select a value from the drop-down list.
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Note: If a budget execution transaction has been entered for this treasury symbol, the
Definite/Indefinite field cannot be updated.

5. In the Bureau ID field, enter the burcau identifier.
6. Optionally, in the Business Line field, enter the business line.

7. Optionally, in the Net Outlay Amount fields, enter the quarterly net outlay dollar amounts
as reported on the TFS 66653 - Undisbursed Appropriation Accounting Ledger.

8. Optionally, in the Preclosing Unexpended Amount field, enter the amount.
9. To close requisitions, select the Close Requisition checkbox.
Note: If requisitions are not closed, the General Ledger will be out of balance.
10. If applicable, select Other Authorizations. The Other Authorizations window appears.
11. Enter data in the Other Authorizations window as described in Table 1.
12. Close the Other Authorizations window.

13. In the Budget Authority field, select the General Ledger Natural account from the list of
values.

14. In the Unliquidated Commitments field, select the General Ledger Natural account from
the list of values.

15. In the Unliquidated Obligations field, select the General Ledger Natural account from the
list of values.

16. In the Expenditures field, select the General Ledger Natural account from the list of values.
17. Select the Other tab.
18. If the fund is in red status, select the Red Status checkbox.

19. If the fund is available for prior year recoveries, select the Prior Year Recoveries
checkbox.

20. Save or save and continue as follows:
File — Save or Save and Proceed
21. Close the window.

Note: If a budget execution transaction was entered for a treasury symbol, the following
fields cannot be updated:

e  Treasury Symbol
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e Resource Type
e Definite/Indefinite

Note: If the budget execution transaction was entered for a fund value, the following fields
cannot be update:

e Fund Value

e  Fund Category
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Define Appropriation Parameters

Define Appropriation Parameters

Oracle Federal Administrator

N — Setup — Appropriation — Define Parameters

Find Treasury Symbols

Note: The Define Appropriation Parameters form can also be accessed from the Define
Federal Account Symbols window by selecting (B) Parameters and following this
navigation instruction.
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Define Federal Account Symbols

Define Federal Account Symbols

Oracle Federal Administrator

N — Setup — Appropriation — Define Federal Account Symbols

Define Federal Account Symbols

'%Deﬁne Federal Account Symbols (FEDERAL RAILROAD ADMIN) .

Effective Dates

i B 30 MAY 20011 |

Budgst Account Code
Approptiation Year Dates
Dept Years Year

. Transfer Time Frame AvailableEstablished Expiration Cancellation Treasury Syrmbol
One-year Appropriation | 2001 30.SEP2001  |01-O0CT-2006 £9-01-0700

Parameters

1. Enter the Federal Account Symbols information using the grid below.

DEFINE FEDERAL ACCOUNT SYMBOLS

Field Name Comments Required?

Treasury Enter the Treasury Department Code assigned by [Yes
Department Code |Department of Treasury.

Treasury Account |Enter the appropriate Treasury Account Code. Yes
Code This is the account code or fund group assigned by
Department of Treasury; values defined in Define
Fund Groups window.

Federal Account |Defaults in when you enter the Treasury Account |Display Only
Symbol Name Code.

Financing Available selections from the List of Values are  [Yes
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Account

Direct, Guaranteed, or Non-financing for the
Financing Account. Values for this field represent
federal account symbols for receipt accounts.

Cohort Segment

This field is required only if the financing account
is direct or guaranteed. This is the accounting
flexfield segment that lists cohort year.

Yes

Budget Account
Code

Defaults in when you enter the Treasury Account
Code. This is the code that links the appropriate
budget account to the treasury symbol.

Display Only

Effective Dates Area

Start Date

Enter the Start Date to indicate when the federal
account symbol was established.

Yes

End Date

Enter the End Date only to disable this Federal
Account Symbol.

No

Appropriation Year Dates Tab

Dept Transfer

Enter a department transfer number only if
appropriate. This is the Department of Treasury
agency code receiving funds through an allocation
transfer.

No

Time Frame

Enter the appropriate time frame of this
appropriation or select a date from the List of
Values.

Yes

Years Available

Enter the years available for multi-year treasury
symbols. If the appropriation is for one-year, no-
year, or revolving leave this field blank.

No

Year Established

Enter the year the appropriation was established.

Yes

Expiration

Optionally, enter an expiration date. Note: If the
time frame is one-year or multi-year, the
expiration date is required and calculated, but can
be changed.

Cancellation

Optionally, enter a cancellation date. Note: If the
time frame is one-year or multi-year, the
cancellation date is required and calculated, but
can be changed. The date must be within five
years of the expiration date for one-year and
multi-year.

No

Treasury Symbol

This field is populated automatically with the
newly defined treasury symbol. For one-year
appropriations, fiscal year is the last two digits of
the established fiscal year; for multi-year
appropriations, fiscal year is the last two digits of
the established fiscal year and the last two digits
of the calculated expiration date; for no-year or
revolving appropriations the value is X.

Display Only

Set Up of a New Fund Established by Treasury
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Effective Dates

SRR 30 MAY 2001 |

Budget Account Code

‘Sub-aceounts / Splits

Dapt :
,T'.raﬁe;féf-Suhﬁem Balit Code  Split Mame Treasury Symbol [ ]
] (65010700 |

|
I
|
I

Parameters

2. Select the Sub-accounts/Splits Tab and using the grid below enter the information.

DEFINE FEDERAL ACCOUNT SYMBOLS
Field Name |Comments |Required?
Sub-accounts/Splits Tab
Dept Transfer  |If this is an appropriation, enter a department No
transfer number.
Sub-acct If applicable, enter the value for the subaccount. No
Split Code If applicable, enter a split code. No
Split name If applicable, enter the split name. No
Treasury This field is populated automatically with the newly|Display Only
Symbol defined treasury symbol.

3. Save your work.

Note: To access the Define Appropriation Parameters window, select (B) Parameters..
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1. In the Find Treasury Symbols window, enter or select from the list of values and select (B)
Find. The Define Appropriation Parameters window opens.

¥

LB Appropriation

Agency Information

g
Department 1D m Lir ended Amount
Bureau ID m Close Requ

City 3 Close Reguisition M
Busi - Q i Close Reqguisition M

Other Authorizations

Accounts

—Fund Information————— —Funds Available Accounting Information
Unliguidated  Unliguidated
Fund Budget Transfers  Transfers Commitments Obligations )
~ Walue Fund Category  Authority  In Ot | | Expenditures [ |
!IZ?ZI]?I]I]I]I]I] A - Direct PBUDAU 41700000 41700001 |47000000 |P4800000 |P4900000 |_
2720700800  |A - Reimbursable PEUDAU 41700000 41700001 |47000000 |P4800000 |P4300000 |_

r
r

2. Enter the information into the Define Appropriation Parameters window based on the grid
below.

DEFINE APPROPRIATION PARAMETERS

Field Name |C0mments |Required?
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Treasury Symbol |This field defaults in from the Treasury Symbol you |Display Only
choose in the find screen.

Federal Account |This field defaults in from the Treasury Symbol you |Display Only

Symbol Name choose in the find screen.

FMS 224 Type The type reported on the FMS 224. Select Yes
Disbursement, Receipt or Revolving Account from the
list of values.

Resource Type Select a valid resource type from the list of values. Yes

Definite/ Indefinite |Select either Definite or Indefinite depending on the |Yes
classification of the appropriation according to amount
of budget authority indicated by appropriation law.

Custodial/ Non-  |Select whether this appropriation is Custodial or Non- |Yes

Custodial Custodial. This is required for FACTS I reporting.

Agency Information Area

Department ID This field displays the department identifier. Defined |Display Only
in the Define Federal Account Symbols window.

Bureau ID Enter the agency bureau identifer. Yes

Business Line Enter the business line code. No

Net Outlay Amounts Area

Qtr 1 First quarter net outlays amount reported by the Yes, first quarter

Department of Treasury to federal agencies via the
FMS 6653 — Undisbursed Appropriation Account
Ledger. Enter the amount from the FMS 6653 here.

only

Qtr2 Second quarter net outlays amount reported by the Yes, second
Department of Treasury to federal agencies via the quarter only
FMS 6653 — Undisbursed Appropriation Account
Ledger. Enter the amount from the FMS 6653 here

Qtr3 Third quarter net outlays amount reported by the Yes, third quarter
Department of Treasury to federal agencies via the only
FMS 6653 — Undisbursed Appropriation Account
Ledger. Enter the amount from the FMS 6653 here

Qtr 4 Fourth quarter net outlays amount reported by the Yes, fourth

Department of Treasury to federal agencies via the
FMS 6653 — Undisbursed Appropriation Account
Ledger. Enter the amount from the FMS 6653 here

quarter only

Year End Processing Area

Preclosing
Unexpended
Amount

Fourth quarter Preclosing Unexpended Amount
reported by the Department of Treasury to federal
agencies via the FMS 6653 — Undisbursed
Appropriation Account Ledger. Enter the amount
from the FMS 6653 here.

Yes, fourth
quarter only

Close Requisitions Area

Close Requisitions |If selected, closes requisitions related to the treasury |No
symbol during the year-end closing process.

Accounts TAB

Fund Information Area

Fund Value Select the appropriate fund value from the list of Yes
values. This is the balancing segment of the
accounting flexfield for the set of books.

Fund Category Select the appropriate fund category from the list of |Yes

values. Choices are A — Direct, A — Reimbursable, B
— Direct, B — Reimbursable, C — Direct, or C —
Reimbursable.
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Accounts TAB

Funds Available Accounting Information Area

Budget Authority |[Select the budget authority parent value from the list |Yes
of values.

Transfers In Select the appropriate account from the list of values. |Yes

Transfers Out Select the appropriate account from the list of values. |Yes

Unliquidated Select the appropriate account from the list of values. |Yes

Commitments

Unliquidated Select the appropriate parent account from the list of |Yes

Obligations values.

Expenditures Select the appropriate parent account from the list of |Yes
values.

riation Par

- Appropriation

Disbursement Account

Agency Information Net Outlay Amounis

15.733,443.71
Department |0 LInexpende

au'|D !] | Close Requ

Clase Ra

Busine

—Fund Information—3————— —Budget Subfunction Information
Malue Fund Category  Subfunction Description

[ [T 5 S G round Transportation) [=

lﬂﬁ]'ﬂ]ﬁﬂﬂﬂ |.!_9_..- Reimbursable |Ground Transportation

F,
—

T

Sl==ail¥

DEFINE APPROPRIATION PARAMETERS
Subfunctions TAB

Budget Subfunction Information Area

Subfunction Select the budget subfunction from the list of values. |Yes
Description This is required for FACTS I reporting.
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6402 0700 SEAEEES Appropriation |
OFFICE OF THE ADMINISTRATOF BEE A 1 Definite -]

Dishursement Account Custodial/Mon-Custodial

Agency Information

Dapattmeant (D

Burgau 1D
Bl Line

—Fund Information————— —Other Information

Fund- . - : Prior Year

Walue Fund Category  Status Recoveties
[ 2720700000 [A - Direct [
2720700800  |A - Reimbursable

DEFINE APPROPRIATION PARAMETERS

Other TAB

Other Information Area

Red Status If selected, indicates fund is in the red status. No
Checkbox

Prior Year If selected, indicates fund is available for Prior Year |No
Recoveries recoveries.

Checkbox

Descriptive Not used in Delphi at this time. No
Flexfield

3. Save your work.

4. To commit the changes, select (B) OK, or select (B) Cancel to return to the Treasury
Symbol form to make any necessary corrections.
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Lab 1: Establishing a New Treasury Fund

For the following lab, use the database and login information assigned by your instructor. Use
the General Ledger Fed Admin Systems Accountant responsibility.

Step 1: Define Treasury Account Codes
1. Define a Treasury Account Code.
e Treasury Account Code: 88XX, replacing XX with your terminal ID.
e Treasury Account Symbol Name: LAB 1 Federal Acct Name, FAST, "your initials".
Step 2: Define Federal Account Symbols
1. Define a Federal Account Symbol:
e  Treasury Department Code: 69
e  Treasury Account Code: 88XX, replacing XX with your terminal ID.
e Financing Account: Direct
e  Cohort Segment: Budget Year
e Time Frame: One Year
e Year Established: 2001
e Treasury Symbol: 69-01-88XX, will default into window with your terminal ID.
Step 3: Define Budget Accounts
1. Define a Budget Account.
e Budget Account Code: 6988XX, replacing XX with your terminal ID.
e Budget Account Name: DOT, LAB1 Federal Acct Name, FAST, "your initials"
e BEA Category: Discretionary
e Budget Status Indicator: On Budget
e Borrowing Source: Treasury

e  Function: Non-Defense
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Lab 1: Establishing a New Treasury Fund

Note: The Treasury Department Code and the Treasury Account Code will default into the
Federal Account Symbols area.

Step 4: Define Treasury Appropriation Parameters
1. Define a Treasury Appropriation Parameter
e Your fund is a disbursement account with Treasury
e Resources originate from an appropriation
e  Your appropriation is definite and non-custodial
e The DOT Bureau is 07
e Your fund value is 270188  00; the blanks equal your terminal ID.
e Your fund category is direct.

e  Your funds available accounts are:
— Budget Authority: PBUDAU
— Unliquidated Commitments: 47000000
— Unliquidated Obligations: P4800000
— Expenditures: P4900000

e The budget subfunction for FRA is all Ground Transportation
e  Your fund is not in red status

¢  You fund may have prior year recoveries
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Lab 1 Solutions: Establishing a New Treasury Fund

Step 1: Define Treasury Account Codes
1. Navigate as follows:
Setup — Appropriation — Define Treasury Account Codes

2. Compare your screen with following screen.

% Define Treasury Account Codes

Treasury Account Code [t |
=T T e T 2 IR TG = L ab1 Federal Acct Name, FAST, JSM |
Type

B Eollup Range

o [ o (]

3. Select (I) Save.
4. Select (I) Show Navigator to go to Step 2.
Step 2: Define Treasury Account Codes
1. Navigate as follows:
Setup — Appropriation — Define Federal Account Symbols

2. Enter your supplied information and compare your screen with following screen.
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Lab 1 Solutions: Establishing a New Treasury Fund

% Define Federal Account Symbals (FEDERAL RAILROAD ADMIMN)

Effective Dates

Lab1 Federal Acct Name, FAST, JSM
Direct
FRA BUDGET YEAR

Budget Account Code _

Appropriation Year Dates

Dept Years Year
~ Transfer Time Frame AvailableEstablished Expiration Cancellation Treasury Symbal [ ]
One Year 2001 30-SEP-2001 01-0CT-2006 169016699 r
T Tl

Farameters

3. Select (I) Save.
4. Select (I) Show Navigator to go to Step 3.
Step 3: Define Treasury Account Codes
1. Navigate as follows:
Setup — Appropriation — Define Budget Accounts

2. Enter your supplied information and compare your screen with following screen.
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Lab 1 Solutions: Establishing a New Treasury Fund

% Define Budget Accounts (FEDERAL RAILRE CAD ADMIM)

Budget Account Code  [Rdhdith]
(e TGS REI RN DOT, LAB 1 Federal Acct Hame, FAST, JSM

== CL g Discretionary

Budget Status Indicatar

Borrowing Source

B Hon-Defense

&

Federal Account Symbols

Federal Account Symbol Mame Code Pl unt Code

[ I

3. Select the (I) LOV in the Federal Account Symbol name field.
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Lab 1 Solutions: Establishing a New Treasury Fund

PF ederal Account Symbol Mam

Marre ' Dept Code | Account Code

FIMNES, PEMALTIES, AMD FORFEITURES G9 1040

FIMES, PEMALTIES, AMD FORFEITURES, MOT OTH... &9 1099

GEMERAL FLMD G9 aooo

GEMERAL FUMD PROPRIETARY INTEREST, MOT O, 1434

GEMERAL FUMD PROPRIETARY RECEIPTS, MOT O, 3220

INTEREST RECENED FROM CREDIT REFORM FIM... 14949

Interest on Loans to DOT Rails Rehab and Improve. . 1361
- Lah1 Federal Acct Mame, FAST, JSh i 2849

PAYROLL CANCELLED CHECKSILUNAVAILABLE CH...

FAYROLL-RELATED DEPOQSIT FURDS

PAYROLL-RELATED SUSPENSE ACCOUMNT

RAILROAD SAFETY INSPECTION FEES

TEST J5M

LINDISTRIBUTED INTERGOVERMMERMTAL PAYMER...

4. Select your Federal Account Symbol Name from the list of values.
5. Select (B) OK.

6. Compare your screen with the following screen.
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Lab 1 Solutions: Establishing a New Treasury Fund

% Define Budget Accounts (FEDERAL RAILRCAD ADMIM

Budget Account Code  [BSHiHed]

=G EEEOASI SV E N DOT, LAB 1 Federal Acct Hame, FAST, JSM

== E S Discretionary

= S ETER [ AN O n Budget

Borrowing Source  LREEETY

FiEE Hon-Defense

Federal Account Symbols
hartment
Federal Account Symbol Mame Code Account Code [ ]

|i Lab1 Federal Acct Name, FAST, JSM 8899

7. Select (I) Save.

8. Select (I) Show Navigator and go to step 4.

Step 4: Define Treasury Appropriation Parameters

1. Make sure you are using the FRA GL Fed Admin Systems Accountant responsibility.
2. Use the following navigation:

Setup — Appropriation — Define Parameters

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of a New Fund Established by Treasury
Chapter 2 - Page 30



Lab 1 Solutions: Establishing a New Treasury Fund

3. Compare your screen with the following.
'ﬁ MHavigator - FRA GL FedAdmin - Systems Accountant

Functions

Setup:Appropriation:Define Parameters

+ Budget | Top Ten List
+ Inguiry 1. Define Treasury Account Codes
- Setup 2. Define Federal accounts
- Appropriation
Define Treasury Account Codes
Define Federal Account Symbols

Define Budget Accounts -

Treasury Symbol Mapping
+ FACTS I
+ Reports

+ Other

4. Select (B) Open. The Find Treasury Symbols window will appear.

% Ciefine Appropriation Parametars

esource Type

Department |0
Bureau D

Business Line

Accounts

—Fund Information

Fund
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Lab 1 Solutions: Establishing a New Treasury Fund

5. Select (I) LOV. The Treasury Symbol screen will appear.

Treasury Symhbaol
F9-01-0700
E9-01-0730

A9-0102-0152
69-02-0152
f59-02-0700
G9-02-0704
f9-03-0700
A9-03-3888
A9-46-¥-0200-.07
A9-69-01-0536
BO9-69-¥-0641-.07
B9-659-X-8083-.07
FS-9557-N0123

6. Select the treasury symbol 69-01-88XX, with XX being your terminal ID. Select (B) OK.
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Lab 1 Solutions: Establishing a New Treasury Fund

ury Symbol [RtETR R

7. Select (B) Find.

The Federal Account Symbol Name field will default in automatically. Compare your
screen with the one below.

Net Outlay Amounts k
Citr 1

Department D
Clitr 2
Bureau D

isition M

Other Authorizations

Accounts
—Fund Information—— —Funds Available Accounting Information
Unliguidated  Unliguidated
Fund Budget Commitments Obligations

Walue Fund Categary  Authority | | Expenditures

8. Select (I) LOV in the FMS 224 Type field. The FMS 224 Fund Types window will
appear.
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Lab 1 Solutions: Establishing a New Treasury Fund

'24 Fund Types

rinc

Fevolving Account

9. Select Disbursement Account from the list of values. Select (B) OK.

10. Go to the Resource Type field. Select (I) LOV. The Resource Types window will appear.
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Lab 1 Solutions: Establishing a New Treasury Fund

Resource Types

Find

Collection

Definite Borrosing Authority
Definite Contract Authority
Indefinite Borrowing Authority
Indefinite Cantract Autharity

Definite

Resource Type [N

Definitedndefinite

ustodial/Mon-Custodial

Year End Processing

12. Go to the Definite/Indefinite field. Select the drop down arrow. The choices of Definite or
Indefinite will appear.

13. Select Definite from the list.
14. Go to the field Custodial/Non-custodial.

15. Select (I) LOV from the Custodial/Non-Custodial field. The Custodial/Non-Custodial
Attributes window will appear.
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Lab 1 Solutions: Establishing a New Treasury Fund

Custodialiton-Custodial
_ Custodial
¢ Mon-Custodial

16. Select Non-Custodial from the list of values and then select (B) OK.
17. Go to the Agency Information area of the Define Appropriation Parameters window.

18. Accept the default of "69" for the Department Code for DOT, Department of
Transportation.

19. Enter the Bureau ID. Enter the Business Line, if applicable.
20. Skips the area of Net Outlay Amounts and Year End Processing.

21. Go to the Accounts tab of the Define Appropriation Parameters window.
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Lab 1 Solutions: Establishing a New Treasury Fund

22. Compare your screen to the following.

% Define Appropriation Parameters

aldse69-01-8899 ISR Appropriation
Federal Account [ Lab1 Federal Acct Name, FAST, Jefinite/Indsfinite
F {8 Dishursement Account [ alm SGER Non-Custodial

Agency Information Net Outlay Amounts Year End Processing

Qi 1

Department 1D s
e Close Requisitions

Citr 3 Close Requisition ¥

(] ('
Other Authorizations [1]

Bureau ID

Accounts
—Fund Information——  —Funds Available Accounting Information
Unliguidated  Unliguidated
Fund Budget Commitments Obligations :
Walue Fund Category Autharity | | Expenditures

—

23. Select (I) LOV in the Fund Value field.

Ask your instructor if your fund segments have been established or if the instructor prefers
to go on to the next session prior to finishing this lab. If the values have not been
established you will not see your fund value in the list of values in the Segment Flex Value
window shown below.

Learning Outcome: You must enter the new fund segment value prior to entering the
Appropriation Parameters.

After the segment value appears in your list, come back to this lab. You will need to start
at the beginning of the lab as the Place on Navigator option is not available to save this
screen.

24. If your fund segment value appears, continue below.
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Lab 1 Solutions: Establishing a New Treasury Fund

25. After you select on the list of values for the Fund value, the Segment Flex Value window
will appear. See below.

gment Flex Walue

Flexvalue | Description
Qoooooooon MOT APPLICABLE
14x4520000 warking capital fund

¥ 1] FRA Lab 1, Federal Acct Mame, FAST, JSM
2701889977 FRA Lab 1, Federal Acct Mame, FAST, JSM
27105836000 ALAMEDA PROGRAM
2TE0T50000 RAILROAD REHABILITATION AMD IMPROYEMENT F|
2TEY203161 INTEREST PAID OM CREDIT REFORM FINANCING .|
2TBY9353000 ALAMEDA CORRIDOR DvRWARD RE-ESIMATE
2TB9F38735 DEPOESITS IM TRAMSIT DIFFEREMCES {SUSF‘ENSEE
2TB9F 3874l LIMDISTRIBUTED STATEMERT OF DIFFEREMCE DI.E
27TX0710000 COMRAIL LABOR PROTECTION, FRA
FTS930124 FAREMT FOR TS 63-98-0124 - 5F133

Se

4]

26. Select your fund value. Your fund value should be 270188 00, with your terminal ID in
the blanks.

27. Select (B) OK.
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Lab 1 Solutions: Establishing a New Treasury Fund

28. Go to the Fund Category field. Select (I) LOV.
29. The Fund Categories window will appear.

'F und Categaries

- Direct
- Reimbursahle
- Direct
- Reimbursahle

30. Select Direct from the list of values and then select (B) OK.

31. Go to the Budget Authority field. Select (I) LOV in the budget authority field. The
segment flex value window will appear.

32. Type PB% in the Find field to locate all parents beginning with PB.
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Lab 1 Solutions: Establishing a New Treasury Fund

33. Select (B) Find. You window should appear similar to the one displayed below.

BUDGET AUTHORITY PARENT

34. Select the flex value PBUDAU from the list of values.

35. Select (B) OK.
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Lab 1 Solutions: Establishing a New Treasury Fund

Seoment Flex Value

L] 4700% ]

Flex Walue | Description
4700
47000000 COMMITMEMNTS

36. Go to the Unliquidated Commitments field. Select the (I) LOV.

37. Enter 4700% in the Find field to locate all flex values beginning with 4700.
38. Select (B) Find.

39. Select the commitments account: 47000000.

40. Select (B) OK.

41. Go to the Unliquidated Obligations field.

42. Select (I) LOV.

43. Enter P48% to locate the accounts beginning with P48.

44. Select (B) Find.
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Lab 1 Solutions: Establishing a New Treasury Fund

Segment Flex Value

FlplE P 4300000%

45. Select the parent account: P4800000.

46. Select (B) OK.

47. Go to the Expenditures field.

48. Select (I) LOV.

49. Enter P49% to locate the accounts beginning with P49.

50. Select (B) Find.
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Lab 1 Solutions: Establishing a New Treasury Fund

Flex Walue | Description
F4140000 FAREMNT - BORROWING ALUTHORITY
F4150000 FAREMNT - OTHER BUDGETARY RESOURCES
F4160000 FAREMNT - AMTICIPATED TRAMSFERS - CURREM
P41 70000 FPAREMT - TRAMSFERS
F4175000 PAREMT - ALLOCATION TRAMSFERS OF CLURREE
F41 76000 PAREMT - ALLOCATION TRAMSFERS - PRICR ¥R
F4180000 FAREMNT - AMTICIPATED TRAMSFERS - PRIOR YE
F4190000 FAREMNT - TRARNSFERS - PRIOR YEAR BALAMCES
F4195000 PAREMT - TRAMNSFER OF OBLIGATED BALAMCES
P4201000 PAREMNT - TOTAL ACTUAL RESOURCES - COLLE
F4300000 FAREMNT - BUDGETARY ADJUSTMEMNTS AND STA
F4g00000 FAREMT - BLUDGETARY ADJUSTMEMNTS AMD STA
: FARERT- BLUDGETARY ADJUSTMEMTS ARD STA

51. Select the parent account: P4900000.
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Lab 1 Solutions: Establishing a New Treasury Fund

52. Select (B) OK.

Your completed Accounts tab area should appear similar to the one displayed below.

% Define Appropriation Parameters

[

=N Appropriation

Lab1 Federal Acct Name, FAST, efinitedndefinite

Dishursement Account

Agency Information Net Outlay Amounts

Department 1D
Bureau 1D |1
Bus Line

Accounts

—Fund Information

Fund
Yalue Fund Category

Citr 1

Qitr 2

Citr 3

Non-Custodial

Year End Processing

FI
Unexpended
Close Requisitions
Cloge Reguisition

Citr 4

—Funids Available Accounting Information

Unliguidated

Budget Commitments Obligations

Authority |

Other Authorizations

Unliguidated

| Expenditures

Jl2701889900 A - Direct

PBUDAL ]_ 47000000

P4800000 |(P4900000

As soon as the expenditure value is selected, the Subfunctions tab will be displayed
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Lab 1 Solutions: Establishing a New Treasury Fund

g Define Appropriation Parameters

Trea

Federal Account Sy el Lab1 Federal Acct Name, FAST, Jefinite/Indefinite

Fh Dishursement Account ald i(EI N on-Custodial

Agency Information Net Outlay Amounts

Department 1D m

Qitr 1

Subfunctions

—Fund Information———— —Budyget Subfunction Information
Fund
Yalue Fund Categary Subfunction Description

-

Jz701889900 A - Direct |

The cursor will be in the Subfunction Description field of the Budget Subfunction
Information area as shown above.

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of a New Fund Established by Treasury
Chapter 2 - Page 45



Lab 1 Solutions: Establishing a New Treasury Fund

53. Select (I) LOV in the Subfunction Description field.

The Budget Subfunctions window will appear. See below.

._ Subfunctions |

—Fund Information—————— —Budget Subfunction Information
Fund
Value Fund Category Subfunction Description [

27015859900 lﬁ‘k - Direct

|
l i.
l i.
l i

Ground Transportation

] S T S s

'__:_ ._:_ ._:_ l_j“

|
L
(]

| Subfunction Description
Air Transpartation
Ground Transporation
Other Transportation
Water Transportation

54. Select Ground Transportation, Code 401.

55. Select (B) OK. The Other tab will display its window. See below.

—Fund Information———— —Other Information

Fund Red Prior Year

“alue Fund Category Status[% Recoveries [ ] B
| e . R S e
!12701889900 A - Direct [ | l? i

L

[
I . |_'_:
r = Dl
B = N

56. The cursor will be in the Red Status checkbox.

57. Go to the Prior Year Recoveries checkbox. Click in the box, a checkmark will appear to
indicate that prior year recoveries are applicable to this fund.

58. Select (I) Save or Save and Proceed from the file menu.
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Lab 1 Solutions: Establishing a New Treasury Fund

59. If you have other fund values parameters to add, at this point, you would select the
Accounts tab and repeat steps 24-65 to save another fund value's parameters.

You are finished with the fund parameter in this lab. Close the window
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New Flexfield Segment
Value Setup

Chapter 3
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New Flexfield Segment Value Setup

Section Objectives
At the end of this section, you should be able to:
e Define a new Flexfield Segment Value
e Assign Flexfield Child Values to Parent Values
e Create proper notification of new Segment Values

e Define Cross-Validation Rules
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About Key Flexfield

For the Department of Transportation the key Accounting Flexfield segments are defined as
follows:

Fund 10 positions
BY 4 positions
BPAC 10 positions

Organization 10 positions
Object Class 6 positions

SGL Account 8 positions

Future 1 10 positions Held in Reserve
Future 2 10 positions Held in Reserve
Future 3 10 positions Held in Reserve
Future 4 10 positions Held in Reserve

Considerations regarding changes to flexfield segments:

Finalization requires you to freeze your flexfield definitions.

Y ou must recompile your flexfield EVERY TIME you enable or disable Cross-
Validation Rules.

You must recompile your flexfield EVERY TIME you enable or disable shorthand
entry using the Shorthand Alias window.

Users are not affected by the changes until they sign back on; therefore, changes must
be done during non-use of the system.

Changes require manual redefinitions of Cross-Validation Rules and Shorthand
Aliases.

Changing may create data inconsistencies; therefore, after a system is in a production
environment, changes are not recommended.
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About Key Flexfield

Users are responsible to add new fund segment values and maintain value sets for:
Fund
BPAC
Organization

DELPHI Systems Office is responsible to add new fund segment values and maintain value sets
for GLOBAL system use of:

BY
Object Class

SGL Account
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Defining New Flexfield Segment Values

Once the segment structure is in place, the value sets for the segment can be entered and
maintained.

This section covers the adding of a new flexfield segment value.

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

New Flexfield Segment Value Setup
Chapter 3 - Page 5



Defining New Flexfield Segment Values

Find Key Flexfield Segment

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Values
Find Key Flexfield Segment

Application

[ndependant Walus

“alue

Description

1. Using the grid below, enter the needed information and click (B) Find.

FIND KEY FLEXFIELD SEGMENT
Field Name |Comments |Required?
Find Values By Area

Select one of the following radio buttons
Value Set Radio Buttons  |Search criteria by Value Set. No
Key Flexfield Radio Search criteria by Accounting Flexfield segment, |Yes
Buttons such as, Fund, Budget Year, Bpac.
Descriptive Flexfield Radio|Search criteria by Descriptive Flexfield. No
Buttons
Concurrent Program Radio |Search criteria by Concurrent Program. No
Buttons
Selection Criteria
Application Leave this field blank. No
Title Leave this field blank. No
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Structure Leave this field blank. No
Segment Enter the appropriate Accounting Flexfield Yes
segment you desire. Example: FRA FUND,
FRA BUDGET YEAR
Independent Value Leave this field blank. No
Value Leave this field blank. No
Description Leave this field blank. No

VMalues (FRA FUND)

‘aluss, Effective

riptive Flaxfield

Accounting Flexfield |
FRA_FUND

Enabled

Walug:

Translated
“alue

Description

Fram

2700152600

2700152800

AMTRAK REFORM COUNCIL

@ |

“ |

2700700000

2700700000

SAFETY AND OPERATIONS,

@ |

‘2700700800

2700700800

SAFETY AND OPERATIONS.

|

2700702000

2700702000

RAILROAD SAFETY, FRA, F

W |

(2700720000

2700720000

AMTRAK CORRIDOR IMPRC

W |

" [z700730000

2700730000

ALASKA RAILROAD REHAB

@ |

Deﬁgg Child Hanges Iove Ehild Ranges

2. Select (M) Add New Record to insert a new value. Using the grid below, enter the needed

Wiew Hierarchiss

information.

SEGMENT VALUES

Field Name Comments Required?

Value Set This field is system generated from the previous |No
screen.

Key Flexfield This field is system generated from the previous |Yes
screen. This value should be checked.

Descriptive Flexfield This field is system generated from the previous |No
screen.

Concurrent Program This field is system generated from the previous |No
screen.

Title This field is system generated from the previous |Yes
screen. This should read “Accounting Flexfield.”

Independent Segment This field is system generated from the previous |Yes
screen. This should read FRA FUND.
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Independent Value This field is system generated from the previous |No
screen.

Structure This field is system generated from the previous |Yes
screen. This should read FRA AFF.

Dependent Segment This field is system generated from the previous |No
screen.

Value Description This field is system generated from the previous |No
screen.

Values Area

Values, Effective TAB

Value This is a 10 byte segment which contains the Yes
actual value of a child or parent. Example:
2710700000 Fund Value

Translated Value Same information as Value. Yes

Description Enter a description for the value. Yes

Enabled Check this box if this is a valid value. Yes

From This date is used only if you want to end date or |No
no longer use a value.

To This date is used only if you want to end date or |No
no longer use a value.

B= Seament Values

icurrent Pro graim

Accounting Flexfield
FRA_FUND

Independant \Walug

Values {(FBA_FUND)

| Walues, Hisrarchy, Qualifises

Translated : Are

“alue ‘alua Description Sroup Clualifiers
2700152000 12700152000 |AMTRAK REFORM COUNCIL Yes.Yes
ll ] | iYes.Yes
-'_IIET:II_I]"{ﬁ._ZBI_]l], 12700152800 |AMTRAK REFORM COUNCIL Yes.Yes
\2700700000 2700700000 |SAFETY AND OPERATIONS, Yes.Yes
]zmumﬂuﬂ_ 12700700800 |SAFETY AND OPERATIONS, Yes.Yes
|zio702000 (2700702000 [RAILROAD SAFETY, FRA, F Yes.Yes
'|zinnzzﬂuuﬂ_ 12700720000 |AMTRAK CORRIDOR IMPRC_ Yes.Yes

Define Child Banges Moy Child Banges Wiew Hierarchies

Values, Hierarchy, Qualifiers TAB
Parent Check this box only if the value is a Parent. No

Group If this value belongs to a Roll-Up Group for No
reporting purposes then you would but the name
of the Roll-Up Group in this field.
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Level This is currently not being used in Oracle Federal |[No
Financials.

Qualifiers For children you would want to Allow Budgeting|Yes
and Allow Posting however, on a Parent you
would want to say No/No.

3. Save your work.
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Assigning Accounting Flexfield Child Values to Parent Values

Find Key Flexfield Segment

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Values
Find Key Flexfield Segment

Application

Title

1. Using the grid below, enter the needed information and click (B) Find.

FIND KEY FLEXFIELD SEGMENT
Field Name |Comments |Required?
Find Values By Area

Select one of the following radio buttons
Value Set Radio Buttons  |[Search criteria by Value Set. No
Key Flexfield Radio Search criteria by Accounting Flexfield segment, |Yes
Buttons such as, Fund, Budget Year, BPAC.
Descriptive Flexfield Radio|Search criteria by Descriptive Flexfield. No
Buttons
Concurrent Program Radio |Search criteria by Concurrent Program. No
Buttons
Selection Criteria Area
Application Leave this field blank. No
Title Leave this field blank. No
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Structure Leave this field blank. No

Segment Enter the appropriate Accounting Flexfield Yes
segment you desire. Example: FRA FUND,
FRA BUDGET YEAR

Independent Value Leave this field blank. No
Value Leave this field blank. No
Description Leave this field blank. No

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Values
B — Find

Segment Values

55 Seament Values

icurrent Prio rarTT

Structure

Independert Segment |2 =1] Dependent Segmerit

Iridepander : “alue De

Values (FRA_FUND)

Values, Effective

Translated
Walug Yalle Description
| [P270012300 P270012300 |PARENT - NORTHEAST COF
[P270015200 P270015200  |PARENT - AMTRAK REFORN
' P270015280 P270015280 |PARENT - AMTRAK REFORR
' P270070000 P270070000 |PARENT - SAFETY AND OPE
' P270070080 P270070080 |PARENT - SAFETY AND OPE
' P270072000 PZ70072000 |PAREMT - AMTRAK CORRID
' P270073000 P270073000 [PARENT - ALASKA RAILRO,

Define Child Ranges owe Child ﬁang_es

T TrTrTrTe

£l

1. Using the grid below, enter the needed information.

SEGMENT VALUES
Field Name Comments Required?
Value Set This field is system generated from the previous |No
screen.
Key Flexfield This field is system generated from the previous |Yes
screen. This value should be checked.
Descriptive Flexfield This field is system generated from the previous |No
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screen.

Concurrent Program This field is system generated from the previous |No
screen.

Title This field is system generated from the previous |Yes
screen. This should read “Accounting Flexfield.”

Independent Segment This field is system generated from the previous |Yes
screen. This should read FRA FUND.

Independent Value This field is system generated from the previous |No
screen.

Structure This field is system generated from the previous |Yes
screen. This should read FRA AFF.

Dependent Segment This field is system generated from the previous |No
screen.

Value Description This field is system generated from the previous |No
screen.

Values Area

Values, Effective TAB

Value Enter the parent value. Yes

Translated Value Same information as Value. Yes

Description Enter a description for the value. Yes

Enabled Check the box if this is a valid value. Yes

From This date is used only if you want to end date or |No
no longer use a value.

To This date is used only if you want to end date or |No
no longer use a value.

ew o S TTE

84 alue Set

Indepandent |

Independe

Values (FRA_FUND)

| Values, Hierarchy, Qualifiers

Translated: ! .

Salue ‘alue Diescription | Group Level Gualifiers
!_I'E:z};nu,jlﬂun |P270012300 |PARENT - NORTHEAST COF v FRAEXPIRE| |No.No
Pz70015200 |P270015200  |PARENT - AMTRAK REFORR ¥ |FRAEXPIRE| |No.No
|Pz70015280 |P270015280  |PARENT - AMTRAK REFORR ¥ |[FRAEXPIRE| |No.No
|Pz70070000 |P270070000  |PARENT - SAFETY AND OPE ¥ |FRAEXPIRE| |No.No
|Pz70070080 |P270070080  |PARENT - SAFETY AND OPE ¥ |FRAEXPIRE| |Ho.Mo
~|P270072000 |p270072000 |PARENT - AMTRAK CORRID v |FRAEXPIRE| |Ho.Mo
|P270073000 |P270073000  |PARENT - ALASKA RAILRO; ¥ |[FRAEXPIRE| |No.No

Define Child Ranges tave Chi fd_.?an;gga-. “iew Hierarchies
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Values, Hierarchy, Qualifiers TAB

Parent Check this box only if the value is a Parent. No

Group If this value belongs to a Roll-Up Group for No
reporting purposes then you would but the name
of the Roll-Up Group in this field.

Level This is currently not being used in Oracle Federal |No
Financials.
Qualifiers For children you would want to Allow Budgeting|Yes

and Allow Posting however, on a Parent you
would want to say No/No.

2. Enter the Parent Value. Before entering the parent value query the Value field to ensure
the parent value has not previously been setup.

(M) View — Query By Example: Enter, Enter the value, and (M) View — Query by
Example: Run to execute

3. Click (B) Define Child Ranges.
ST SeqrmentYalues

®4/glue Set

Accounting Flexfield
FRA_FUND

Translated

alue _Description i
P270012300 P HORTHEAST COF. [/
EE Child Ranges (FRA_FLIN 27 300

Include
- 2700123000 Child Values Only

4. Enter the new child value for this parent. A single child value or a child value range can be
entered in the From and To fields.
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5. Save your work.

6. Select (M) File: Close Form. You will receive the following message:

5= Mote

‘ Subrpitted regu to compile 1
= glue el hierar

7. Select (B) OK. Submits the "Compile Value Set Hierarchies" process. No output is
generated.
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Notification of New Segment Values

For purposes of this discussion, there are two types of segment values

those that are DELPHI system office maintained

those that are maintained by the operating administration using DELPHI.

Steps for Type 1: DELPHI Maintained Flexfield Segment Values

Need for a new Budget Year, Object Class or SGL Account is requested through
Kintana by the user.

Kintana is routed to the Application Lead for assignment.
A team member is assigned to complete the Kintana request action.
On-line Tutor is updated if needed.

Notifications of changes impacting users appear daily on their DELPHI Home page.

Steps for Type 2: User Maintained Flexfield Segment Values

Additions of a new Fund, BPAC, or Organization are initially added to the segment
value set by the user.

IMPORTANT: Multiple set-up steps are accomplished by the DELPHI System Office
across the modules depending on agency use of the system. Therefore, it is imperative
for the user to notify DELPHI whenever any new values are added.

Kintana request issued by the User to Notify DELPHI Application Leads of action
taken to add or change a Fund, BPAC or Organization value.

The user needs to answer certain questions for the DELPHI team depending on which
value set is updated.

Example: Fund Value Added
Kintana should reflect response to the following questions:
Is anyone paid by the payroll system using this fund?
Is there any Project Module use with this fund?
Could there be 1099's issued for activity associated with this fund?

Is there a need for Account Receivable updates?
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Notification of New Segment Values

Note: Timely issuance of the Kintana to notify the system will prevent adverse system
actions and labor intensive clean-up to occur. One example is that payroll may not post
and transactions would need to be corrected individually by the user. Also, SF224 could
be out of balance since DELPHI updates the 224 definitions with the new funds.
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Lab 1: Setting Up New Segment Values

For the following lab, use the database and login information assigned by your instructor. Use
the General Ledger Systems Accountant responsibility.

Note: Throughout this lab, replace the blanks in the value with your terminal ID #.

Step 1: Define New Child Segment Values
1. Enter a new Fund Value with the following information:

e Use the following values under Values, Effective Tab:
— Value: 2710700 D
— Translated Value: 271070 D
— Description: SAFETY AND OPERATIONS, FRA, FY-01, DIRECT
— Enable: Check this box

e Use the following values under Values, Hierarchy, Qualifiers TAB:
—  Qualifiers:
Allow Budgeting: Yes
Allow Posting: Yes

e Use the following values under Values, Effective Tab:
— Value: 2710700 R
— Translated Value: 271070 R
— Description: SAFETY AND OPERATIONS, FRA, FY-01, REIMBURSABLE
— Enable: Check this box

e Use the following values under Values, Hierarchy, Qualifiers TAB:
— Qualifiers:
Allow Budgeting: Yes
Allow Posting: Yes

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

New Flexfield Segment Value Setup
Chapter 3 - Page 17



Lab 1: Setting Up New Segment Values

Step 2: Assign Newly Created Child Accounting Flexfield Values to
Parent Value

1. Create a parent Fund Value using the following value information:

e Use the following values under Values, Effective TAB:
— Parent Fund Value: P271070  Z
— Translated Value: P271070 Z
— Description: PARENT - SAFETY AND OPERATIONS, FRA, FY-01
— Enable: Check this box

e Use the following values under Values, Hierarchy, Qualifiers TAB:
— Qualifiers:
Allow Budgeting: No
Allow Posting: No

2. Assign the Fund Values created in Step 1, Task 1 to the Parent Fund Value created in Step
2, Task 1:
— Fund Values: 2710700 D
2710700 R
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Lab 1: Setting Up New Segment Values

Step 3: Notification of New Fund to DELPHI System Office

Create a Kintana request using the following information:
— Your new fund pays contractors.
— Your new fund pays employees in your Atlanta office.
— Your new fund has reimbursable activity.

If Kintana is not available for this lab, answer the following questions:
— Is anyone paid by the payroll system using this fund?
— Is there any Project Module use with this fund?
— Could there be 1099's issued for activity associated with this fund?
— Is there a need for Account Receivable updates
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Lab 1 Solutions: Setting Up New Segment Values

Step 1: Define New Child Segment Values

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Values
Find Key Flexfield Segment

1. Enter FRA FUND in the Segment field.
2. Select (B) Find.

3. Enter the following Direct values for Values, Effective TAB:
— Value: 2710700 D
— Translated Value: 2710700 D
— Description: SAFETY AND OPERATIONS, FRA, FY-01, DIRECT
— Enable: Check this box

4. Enter the following Reimbursable values for Values, Effective TAB:
— Value: 2710700 R
— Translated Value: 2710700 R
— Description: SAFETY AND OPERATIONS, FRA FY-01,
REIMBURSABLE
— Enable: Check this box

5. Compare your screen with the following screen.
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Lab 1 Solutions: Setting Up New Segment Values

Indegendent

Indeperndent Walue value Desenption

Values (FRA_FUND)
“alues, Effective
- Tralﬂ slated - Eﬂahi_l!d.
valie Value Description | From
12710700000 2710700000 SAFETY AND OPERATIONS, s
[ iz71070000R 271070000R SAFETY AND OPERATIONS

Defige Child Ranges liive Child Ranges iew Hierarchies

6. Enter the following values for both Direct and Reimbursable values for Values, Hierarchy,
Qualifiers Tab:
— Qualifiers, Allow Budgeting: Yes
— Qualifiers, Allow Posting: Yes
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Lab 1 Solutions: Setting Up New Segment Values

7. Compare your screen with the following screen:

Eile  Edif

Values (FRA_FUND)

| Walues, Hierarchy, Qualifiers

Translated Parent _ |
~ Walug “alue Description | Broup Level Rualifiers I
12710700000 2710700000 SAFETY AND OPERATIONS. Yes.Yes =

J271070000r  [271070000R SAFETY AND OPERATIONS.

|_ -
l— Yes.Yes

-
| =
| =
| =
| =

Defipe Ehild Ranges: Iave-Chlld Ranes iew Hierarchies :
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Lab 1 Solutions: Setting Up New Segment Values

Step 2: Assign Newly Created Child Accounting Flexfield Values to
Parent Values

1. Compare your screens with the following screens.

e Enter the Parent Fund Value for the Values, Effective TAB.
— Parent Fund Value: P271070  Z
— Translated Value: P271070  Z
— Description: PARENT - SAFETY AND OPERATIONS, FRA, FY-01
— Enable: Check this box

Eile Edit

Independant Segmen

Independe nt Valle “alue Description
Values (FRA_FUND)
Walues, Effective
Translated

 Walug “Walue Desctiption
| P27107000z |P27107000Z SAFETY AND OPERATIONS.

0 1 [ o o =

Dsfine Child Ranges hove Child Ranges

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

New Flexfield Segment Value Setup
Chapter 3 - Page 23



Lab 1 Solutions: Setting Up New Segment Values

Parent Value

Oracle Public Sector General Ledger

N — Setup — Financials — Flexfields — Key — Values

Find Key Flexfield Segment

1. Enter FRA FUND in the Segment field.
2. Select (B) Find.

3. Enter the Parent Value for the Values, Hierarchy, Qualifiers TAB.
— Qualifiers, Allow Budgeting: Yes
— Qualifiers, Allow Posting: Yes

4. Compare your screen with the following screen:

&%Dlacle Applications - CLS] - month end / pear end testing

File  Edit

S FRA. AFF

Value Description

Values (FRA_FUND
| Walues, Hierarchy, Qualifiers
Translated

 Walus Yalue Desctiption 1 G Lewal Cualifigrs:
Jpzriozaooz [pzrioToooz SAFETY AND OPERATIONS, | No.No

Define Child Ranges Move Child Ranges
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Lab 1 Solutions: Setting Up New Segment Values

5. Assign Child Values to a parent.
— Parent Fund Value: P271070 Z
— Fund Values: 2710700 D
2710700 R

6. Compare your screen with the following screen.

E%%Dlacle Applications - CLSl - month end / vear end testing

File Edit Window Help

SP RPN ER AP D H

Includa
2710700000 Child Values Only
=|271070000R Child Values Only

Cualifiers
Mo.No

Define Child Rar.rgse; Move Child Ranges “iew Hierarchies.
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Lab 1 Solutions: Setting Up New Segment Values

Step 3: Notification of New Fund to DELPHI System Office

Is anyone paid by the payroll system using this fund?
- Yes

Is there any Project Module use with this fund?
— Yes

Could there be 1099's issued for activity associated with this fund?
- Yes

Is there a need for Account Receivable updates?
- Yes
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Defining Cross-Validation Rules

Cross-Validation Rule Steps

The following are the steps used in defining Cross-Validation Rules:

1.

Select the name and structure of your key flexfield for which you wish to define cross-
validation rules. Your list only contains structures with the field Cross-Validation Multiple
Segments set to Yes on the Key Flexfield Segments window.

Enter a unique name and a description for your cross-validation rule.
Enter your error message text for this cross-validation rule.

Your flexfield automatically displays this error message on the message line whenever a
new combination of segment values violates your cross-validation rule. You should make
your error messages as specific as possible so that your users can correct any errors easily.

Enter the name of the segment most likely to have caused this cross-validation rule to fail.
Your flexfield leaves the cursor in this segment whenever a new segment combination
violates this cross-validation rule to indicate where your user can probably correct the
error. If you do not specify an error segment name, your flexfield leaves the cursor in the
first segment of the flexfield window following a violation of this rule.

If you want to have the rule effective for a limited time, you can enter a start date and/or an
end date for the rule. The rule is valid for the time including the From and To dates.

Define the cross-validation rule elements that make up your rule. See defining cross-
validation rule elements below.

Save your changes.
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Defining Cross-Validation Rules

Defining Cross-Validation Rule Elements

e Use this block to define the cross-validation rule elements that make up your cross-
validation rule.

e You define a cross-validation rule element by specifying a value range that includes
both a low and high value for each key segment.

e A cross-validation rule element applies to all segment values included in the value
ranges you specify.

Note: There are two types of cross-validation rule elements. The valid types are:
— Include Your user can enter any segment value combinations that fall in the
following range.
— Exclude Your user cannot enter any segment value combinations that fall in the
following range.

Note: When you enter the Form (low) field, this window automatically displays a window
that contains a prompt for each segment in your flexfield structure. You enter both the low
and high ends of your value range in this window. After you finish entering your ranges,
this zone displays your low segment values in concatenated window in the Low field and
displays your high segment values similarly in the High field.

¢ You identify each cross-validation rule element as either Include and Exclude, where
Include includes all values in the specified ranges, and Exclude excludes all values in
the specified ranges.

e Every rule must have at least one Include rule element, since a rule automatically
excludes all values unless you specifically include them.

e  Exclude rule elements override Include rule elements.

Note: It is recommended that you define one all-encompassing Include rule element and
several restricting Exclude rule elements.
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Defining Cross-Validation Rules

Further Refinements of Rule Elements

e Enter the low end and the high end of your segment combination range. Neither the
low nor the high combination has to be a valid key flexfield combination, nor do they
need to be made up of valid segment values.

Note: A blank segment value (null value) is considered to fall within a range that has one
or both ends specified as a blank. However, if all of your segments require a value, you
would not be able to create a combination with a blank segment.

*  You may use blank minimum or maximum segment values to create cross-validation
rules that can test for blank segments (that are not already required to have a value).
For example, if you allow a null value for your last optional segment but not the
second-to-last optional segment, you would use a blank minimum or maximum value
for the last segment but fill in a value (such as 000 or 999) for both the minimum and
maximums for the second-to-last optional segment.

e If you want to specify a single combination to include or exclude, enter the same
combination in both the Low and High fields.

e Disabled rules are ignored when your key flexfield validates a combination of segment
values. Deleting the rule has the same effect, but you can re-enable a disabled rule.
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Defining Cross-Validation Rules

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Rules
M—View—Find—Oracle Public Sector General Ledger Accounting Flexfield

Cross-Validation Rules

The Flexfield Structure must be frozen before defining cross-validation rules and the cross-
validate segments checkbox must be enabled before beginning.

ZE Cross-Validation Rules

ESHIES Accounting Flexfield |
T FRA_AFF FEDERAL RAILROAD ADMINISTRA
Cross-Validation Rules

Marma D Iptioh

2790702800 FUND |FUND 2790702800 MUST BE USED WITH BPAC 1160000000 THRU 116Z7Z77
2790720000 FUND |FUND 2790720000 MUST BE USED WITH BPAC 4200000000 THRU 4257777777
2790730000 FUND |FUND 2790730000 MUST BE USED WITH BPAC 2300000000 THRU 2357777777,
|[2790730800 FUND] |FUND 2790730888 MUST BE USED WITH BPAC 2360000000 THRU 236 nn”: m

FUND 2790730800 CAN OHLY BE USED WITH BPAC 0000000000 OR 235I]I]I1I]I]I]I] THRU 236772

CrossValidation Rule Elements

From To
2790730800.0000.0000000001.0000000000.000{2790730800.7777. 2357777777 777777777 777
2790730800.0000.2370000000.0000000000.000{2790730800.7772 7777777777 . ZIT 7771773

1. Using the grid below, query the application name and title and then enter the needed
information.

CROSS VALIDATION RULES

Field Name |Comments Required?
Application  |Query the Application field by selecting (M) File: Find and  |Yes
selecting Oracle Public Sector General Ledger from the Find
Key Flexfield list of values.

Structure This field is populated after selection has been made in the Display Only
Application field.

Flexfield Title|This field is populated after selection has been made in the Display Only
Application field.

Description  |This field is populated after selection has been made in the Display Only
Application field.

Cross-Validation Rules Area

Name |Enter the appropriate segment value or unique name. IYes
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Description  |Enter a description of the cross-validation rule name. Yes

Enabled This checkbox is automatically enabled when a value is Yes
entered. When disabling a value, uncheck the box.

Error Enter the error message that should be displayed if the rule is |Yes

Message violated.

Error Enter the name of the segment most likely to cause this cross- |Yes

Segment validation rule to fail; Oracle General ledger moves the cursor

to this segment whenever a new account combination violates
this cross-validation rule.

From Enter a beginning date range when disabling a value only. No
To Enter an ending date range when disabling a value only. No
Cross-Validation Rule Elements Area

Type Select Include or Exclude and specify a range of accounts for |[Yes

each rule. Oracle General Ledger excludes all accounts that
are not explicitly included. Exclude rule elements always
override Include rule elements. Therefore, ensure that all
acceptable segment values are in at least one Include element
and not in any Exclude elements. DELPHI elects to include
all values, then exclude values not desired.

From Select the beginning account combination range from the Yes
LOV.

To Select the ending account combination range by from the Yes
LOV.

After defining the cross-validation rules, the Flexfield Structure must be frozen and
recompiled before the new validation rules will take effect.

IMPORTANT: Defining many simple rules rather that a few complex rules will make
maintenance easier and help avoid unnecessary errors when running Journal Import with
Validation. For consistency, always define the cross-validation rules with an Include
statement that includes all possible combinations and one or more Exclude statements that
restrict various segment value combinations.
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Lab 2: Cross-Validation Setting Up Rules

Define Cross Validation Rules

1. Define cross validation rules between Fund and BPAC using the following information:

Fund Value: 271070000D

BPAC: 720202030A thru 720202030D

Error Message: FUND 271070000D CAN ONLY BE USED WITH BPAC
720202030A THRU 720202030D

Error Segment: FRA BPAC

2. Define cross validation rules between BPAC and ORG using the following information:

BPAC: 720202030D

ORG: 50C800000B

Error Message: BPAC 720202030D CAN ONLY BE USED WITH ORG
50C800000B

Error Segment: FRA ORG

3. Enter a journal entry to test your cross validation rules using the following information:

e Between Fund and BPAC:

Fund: 271070000D
Budget Year: 2001
BPAC: 7202020300
ORG: 50C800000B
Object Class: 21000
SGL Account: 61003600
Future 1: 0000000000
Future 2: 0000000000
Future 3: 0000000000
Future 4: 0000000000

e Between BPAC and ORG:

Fund: 271070000D
Budget Year: 2001
BPAC: 720202030D
ORG: 50C8000000
Object Class: 21000
SGL Account: 61003600
Future 1: 0000000000
Future 2: 0000000000
Future 3: 0000000000
Future 4: 0000000000
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Lab 2 Solutions: Cross-Validation Setting Up Rules

Define Cross Validation Rules

Fund to BPAC

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Values

M — View — Find — Oracle Public Sector General Ledger Accounting Flexfield

Cross-Validation Rules

1.  Enter FRA AFF Structure in the Segment field.
2. Select (B) Find.

3. Define cross validation rules between Fund and BPAC.
— Fund Value: 271070000D
— BPAC: 720202030A thru 720202030D
— Error Message: FUND 271070000D CAN ONLY BE USED WITH BPAC
720202030A THRU 720202030D
— Error Segment: FRA BPAC
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Lab 2 Solutions: Cross-Validation Setting Up Rules

4. Compare your screens with the following screens.

Fund to BPAC Cross-Validation Rule Include Statement:

1{E Accounting Flexfield
FEDERAL RAILROAD ADMINISTRA

Cross-Validation Rules

Marma atior Enahled
2710700000 FUND FUND 2710700000 CAN ONLY BE USED WITH BPAC 7202020308 THRU 72020.5]+

Cross-Validation Rule Elementis

L e
Type Froi FLIND jpooooooooo

Include 0000000000.0000.00 AUDGET YEAR

Exclude bt s S =% 0000000000
Exclude e [l 0000000000
=H00000

0l N 00000000
EEILEIH S S 0000000000
EELEIH =R 0000000000
EELEIH SN 0000000000
EEIEIH S 0000000000
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Lab 2 Solutions: Cross-Validation Setting Up Rules

Fund to BPAC Cross-Validation Rule First Exclude Statement:

Accounting Flexfield
FEDERAL RAILROAD ADMINISTRA

Cross-Validation Rules

e Jescrption Enabled
2710700000 FUND FUND 2710700000 CAN ONLY BE USED WITH BPAC 0000000000, 7202020306 8+

Errar
Errar

Cross-Validation Rule Elements ‘
L High

Type Frar _ 2710700000 2710700000 |
[nclude : ="Hoooo | 7z |

Exclude : 1710’“““““““““9' 10000000001 202020304 -
Excluide 2710700000.0000.7 zATICN I T TIi7

; LETTTTT
AR =R 0000000000 LTI |
AR =R 0000000000 LATITTTTTY |
AR =< 0000000000 LTI |
AR SRR 0000000000 LATITTTTY
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Lab 2 Solutions: Cross-Validation Setting Up Rules

Fund to BPAC Cross-Validation Rule Last Exclude Statement:

o]

@

FEEE LA Accounting Flexdfield
51100 FEDERAL RAILROAD ADMINISTRA

Cross-Validation Rules

Marre o sl Enabled
H‘lﬂ?ﬁnuun FUND FUND 2710700000 CAN ONLY BE USED WITH BPAC 0000000000, 7202020308 v

Cross Validation Rule Elements ;
Lo High

Tpe Fraii _ 28118l271070000D 2710700000 ]
i powo_|
' C S 0000 7z |

Exclude 12720202030E
Exclude orcANZATIoN pooooooooo E

OBJECT CLASS

S5l (500000000
=E=I=E M 0000000000
== 0000000000
== 00000000000
SIS N 0000000000
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Lab 2 Solutions: Cross-Validation Setting Up Rules

BPAC to ORG

1. Define cross validation rules between BPAC and ORG.
— BPAC: 720202030D
— ORG: 50C800000B
— Error Message: BPAC 720202030D CAN ONLY BE USED WITH ORG
50C800000B
— Error Segment: FRA ORG
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Lab 2 Solutions: Cross-Validation Setting Up Rules

2. Compare your screens with the following screens.

BPAC to ORG Cross-Validation Rule Include Statement:

SEELREES Accounting Flexfield
Structura B/=-(x1 ¢ (10 FEDERAL RAILROAD ADMINISTRA

Enablad

BPAC 7202020300 MUST BE USED WITH ORG 30CE00000B

Cross-Validation Rule Elements

Type i FLND —J 2777777771
nelude | e [ GET YEAR
Exclude 0000000000.0000.72 -
5|2 0000000000
l]l][]l]l]ﬂﬂl]ﬂl] ]
SRS 00000000
FEAEE =R 0000000000
ARSI SR 0000000000
FUTLIRE 3 (L] LAY
FAEA SRS 0000000000 ]

Exclude 0000000000.0000.72
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Lab 2 Solutions: Cross-Validation Setting Up Rules

BPAC to ORG Cross-Validation Rule First Exclude Statement:
G20 & oagPl e IlhEsl 2818 & %
bt s alidanon Fnlss

Accounting Flexfield
FEDERAL RAILROAD ADMINISTRA

Description Enabled
BPAC 7202020300 MUST BE USED WITH ORG 50C300000B

BPAC 7202020300 MUST BE USED WITH ORG 50C800000B
FRA_ORG BEFRA_AFF

CrossValidation Rule Elements

Lo High
. :'E m s FUND [pooooooooo B |
iclide 0000000000000, —
(R - == BUDGET YEAR [T m

?_2021]2!]31] D ?21]2!]21]3!]_D
0000000000 Is0cs00000A

Exclude

Exclude -{0000000000.0000.72

2
IEI]_I][IUI]D [IiTi777
l]_ﬂl]_l]l]ﬂﬂﬂﬂl]

=N 0000000000

FUTURE 3 IEU_I]I]UDDDI]

FUTURE 4 lﬁﬂ_ﬂﬂﬂﬂﬂﬂﬂ !

ok [l cancel B Clear M Help

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

New Flexfield Segment Value Setup
Chapter 3 - Page 39



Lab 2 Solutions: Cross-Validation Setting Up Rules

BPAC to ORG Cross-Validation Rule Last Exclude Statement:

FETEERNES Accounting Flexfield
FEDERAL RAILROAD ADMINISTRA

Cross-Validation Rules

Matre Descriptian Enabled
|BPAC 7202020300 MUST BE USED WITH ORG 50C800000B

Errar

Errar

L i
Frofn FUND jpooooooooo) [
0000000000.0000.00 [S=[H5Tel = ="-H0000 |

Exclude 0000000000.,0000.72 =|=e8 7202020300 7202020300 |

Exclude 0000000000.0000.72 5 |

FFFFrrrsi

I FFrrrrsi

FFFErrrrrsi

FFFErrrrrsi

FUTURE 4 FFFFrrrrrsi

Copyright © Oracle Corporation, 2000. All rights reserved. Property of U.S. Department of Transportation.

New Flexfield Segment Value Setup
Chapter 3 - Page 40



Lab 2 Solutions: Cross-Validation Setting Up Rules

Oracle Public Sector General Ledger

N — Journals — Enter

Find Journals

3. Test your cross validation rules between Fund and BPAC by entering a journal entry with
the following values:
— Fund: 271070000D
— Budget Year: 2001
— BPAC: 7202020300
— ORG: 50C800000B
— Object Class: 21000
—  SGL Account: 61003600
— Future 1: 0000000000
— Future 2: 0000000000
— Future 3: 0000000000
— Future 4: 0000000000
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Lab 2 Solutions: Cross-Validation Setting Up Rules

4. Compare your screens with the following screens.

%ﬁ]ﬁurr;ma (FRA_SE.OF BOUKSI-TEST 30/MAR-21) :
NTGEI TEST Conversion

MAR02 FY02 i i 30 -MAR-2002 Currency S
- S Manual 201 30-MAR 2002

Document Mumber U User
1

Cantral Tatal

Lihe  Account Jehit (UsD) Cradit (USD) Deszcription
10 271070000D TEST CROSS VALIDZ
(EEFRA_AFF

SRR 2T 1070000D AFETY AND OPERATIONS, FRA, FY-01, DIRECT
BY 2001

BLDGET ¥YEAR
EEAL 7202020300 g ENFORCEMENT - RGN 3

50CB00000B REG 3 -MEMPHIS T

21000 _ COMTINENTAL UMITED

FAEEI=0000000000
FEApE E==R0000000000
RIS =R 0000000000
FEAE == R0000000000

 Combinatians

FUIND 27107 00005 L OMLY BE USERWITH BPAC i N30BTHRU 72
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Lab 2 Solutions: Cross-Validation Setting Up Rules

5. Test your cross validation rules between BPAC and ORG by entering a journal entry.
— Fund: 271070000D
— Budget Year: 2001
— BPAC: 720202030D
— ORG: 50C8000000
— Object Class: 21000
— SGL Account: 61003600
— Future 1: 0000000000
— Future 2: 0000000000
— Future 3: 0000000000
— Future 4: 0000000000
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Lab 2 Solutions: Cross-Validation Setting Up Rules

CEdlinalE (FRASET O B00KS) - TEST S0:MAR-2002 | 50447
Fetind v Clate Currency

! a Document Mumber _

ST TEST CROSS VALIDATION RULES
Control Total

Line: Account Jebit [ ) Credit (W50, Descrphion [1]

10 [artoromon [ [restcrossvawnd] |

unT ITEETI (P CPERATING
=M 0000000000 NOT AFF
G =550000000000 NOT AFF
== 0000000000 NOT APPLIC
G ="0000000000 NOT APPLIC
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Set Up for Funds Checking

Chapter 4
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Set Up for Funds Checking

Section Objectives

At the end of this section, you should be able to:
e Define a new rollup group
e  Assign a rollup group

e Define Summary Templates
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Summary or Rollup Flexibility

You can review your summary accounting information from multiple perspectives.

e For example, you may want to see all revenues and expenses within a fund. Or, you
might want to see all revenues and expenses by grant, regardless of fund.

e Additionally, you may want a summary account that shows the total of all product
sales for each division.

e  You may also want to summarize the same set of detail accounts in a different way
and see instead, the total sales of personal computer products across all divisions.

e Rollup groups provide a way to budget at higher levels within the organization and
invoke funds control at the group level.

e Rollups provide a way to quickly identify and sum information in the Financial
Statement Generator.
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Relationship Among Parent Values, Child Values and Rollup
Groups

This figure shows an example of a value set with a hierarchy of two levels of parent-child
relationships and two related rollup groups. The value set is described in the following table:

Parent Value Child Range Children Defined

1000 1100-1100 1100

1200-1200 1200

1100 1101-1199 1125,1150, 1175
1200 1201-1299 1225, 1250, 1275
2000 2100-2100 2100

2200-2200 2200

2100 2101-2199 2125, 2150, 2175

2200 2201-2299 2225, 2250, 2275
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Relationship Among Parent Values, Child Values and Rollup
Groups

Note: Since we are talking about two levels of parent values in this hierarchy, some
accounts are defined as both parents and children. Account 1100 is a parent of accounts
1125, 1150, and 1175, and it is a child of account 1000. Account 1200 is a parent to
accounts 1225, 1250, and 1275. It is a child of account 1000. Account 2100 is a parent of
accounts 2125, 2150, and 2175. It is a child of account 2000. Account 2200 is a parent of
accounts 2225, 2250, and 2275. It is a child of account 2000.

e  There are two rollup groups illustrated for this value set.

e Account 1000 and account 1100 are assigned to Rollup Group 1. These accounts are
from different levels of the hierarchy.

e Accounts 2000, 2100, and 1200 are assigned to Rollup Group 5. Note that the parent
accounts assigned this rollup group are from different branches of the value set
hierarchy.
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Defining Rollup Groups

Oracle Public Sector General Ledger

N — Setup — Financials — Flexfields — Key — Groups — Find Key Flexfield Segment
Find Key Flexfield Segment

FRA_AFF| [
Elﬁm_‘ . Find
FIND KEY FLEXFIELD SEGMENT
Field Name Comments Required?
Structure Select the appropriate Structure name Yes

1. Select (B) Find to find values by Key Flexfield.
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\ccounting Flexfield FRA_AFF

FRA GL_AcCT]

LoT ALLOT ALLOTMENT ROLL UP GROUP =
APPOR APPOR APPORTIONMENT ROLL UP GROUP FOR DIRECT APPROP |
APPOR_REIMB APPOR REIMB APPORTIONMENT ROLL UP GROUP FOR REIMBURSABLE APPRC
APPROP APPROP APPROPRIATION ROLL UP GROUP |
CLAUT CLAUT CASH LIQUIDATING AUTHORITY ROLL UP GROUP I=
EXPIRED EXPIRED EXPIRED AUTHORITY ROLL UP GROUP I

FRA_SUB_ALLOT  |FRA SUB ALLOT FRA SUB ALLOTMENT ROLL UP GROUP I

FRA SUB_SUB_ALLO|FRA SUB SUB ALLOT |FRA SUB SUB ALLOTMENT ROLL UP GROUP |

| -

ROLLUP GROUPS

Field Name Comments Required?
Title Default value of Accounting Flexfield. Display Only
Independent Select the independent segment value you desire to create a |Yes
Segment Value |rollup group for.

Independent Field is not required. No

Value

Structure Select the Set of Books name for the structure. Yes
Dependent Field is not required. No
Segment

Value Field is not required. No
Description

Rollup Groups Area

Code Give code for the Rollup Group name. Yes

Name Enter a unique name for your rollup group. Yes
Description Enter a description for your rollup group. Yes
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Assigning Rollup Groups

Find Key Flexfield Segment

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Values
Find Key Flexfield Segment

% Find Key Flexfield Segment

Application

Title

Structure

® Concurrent Program

Description

1. Inthe Find Values By area, select (B) Key Flexfield.

FIND KEY FLEXFIELD SEGMENT

Field Name |Comments Required?
Application |Select from LOV the Application that will be used. No

Title Select from LOV the Title that will be used No
Structure Select from LOV the Structure that will be used. Yes
Segment Select from LOV the Segment that will be used. No
Independent |Field is not required. No

Value

Value Field is not required. No
Description |Field is not required. No

2. Select (B) Find to go to Segment Values screen.
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% Segment Values |

ncurrent Prograrm

Accounting Flexfield Structure  [REfLEFAES

Independent Segrment Dependent

Independent Yalue

Values (FRA FUND)

“Yalues, Effective

“alue

Translated Enabled
Yalue Description From

270070000

PZ70070000 PARENT - SAFETY AND OPE

J P270070080

PZ70070080 PARENT - SAFETY AND OPE

[P270072000

PZ70072000 PARENT - AMTRAK CORRID

* |p270073000

P270073000 PARENT - ALASKA RAILRO;

~Ip271015200

PZ71015200 PARENT - AMTRAK REFORR [/

P271070000

P271070000 SAFETY AND OPERATIONS,

~ [p271070080

P271070080 SAFETY AND OPERATIONS,

T I I
I

]

Define Child Ranges Move Child Ranges

SEGMENT VALUES

The Find Values By selection from the Find Key Flexfield Segment screen will default to the

Segment Value screen, therefore, the Key Flexfield button is highlighted.

Field Name |Comments Required?

Title Default value, selected on the Find Key Flexfield Segment  |Display Only
screen.

Independent  |Default value, selected on the Find Key Flexfield Segment  |Display Only

Segment screen.

Independent  |Default value, selected on the Find Key Flexfield Segment  |Display Only

Value screen.

Structure Default value, selected on the Find Key Flexfield Segment |Display Only
screen.

Dependent Default value, selected on the Find Key Flexfield Segment |Display Only

Segment screen.

Value Default value, selected on the Find Key Flexfield Segment  |Display Only

Description screen.

Values Area

Values, Effective Tab

Value Enter a new value or select a predefined value to assign a Yes
rollup group.

Translated This field populates with whatever is in the Value field. Display Only

Value

Description If enter a new value, enter a description. No

Enabled Selecting the Enabled box will activate the value. Yes
Deselecting the Enable box will inactivate it.

From A date may be entered to limit value usage. No
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|To |A date may be entered to limit value usage. No

3. Select Tab Values, Hierarchy, Qualifiers.

% Segment Values

ncurrent Prograrm

AU FRA AFF

Values (FRA FUND)

“alues, Hierarchy, Qualifiers

Tranzlated Parent

- Walue Yalue Description | Sraup Level Clualifiers
!IPZ?I]I]?I]I]I]I] PZ¥0070000 PARENT - SAFETY AND OPL |ND.N|:|
JPZ?I]I]?I]I]BI] PZ¥0070080 PARENT - SAFETY AND OPL FRAEXPIRE |N0.Nu
~ |P270072000 PZ70072000 PARENT - AMTRAK CORRID FRAEXPIRE |ND.ND
* |P270073000 P27007 3000 PARENT - ALASKA RAILRO, FRAEXPIRE |ND.ND
| PZ71015200 PZ71015200 PARENT - AMTRAK REFORR FRAOAPPR |ND.N|:|
~|P271070000 P271070000 SAFETY AND OPERATIONS, FRAAPPRO |ND.N|J
P271070080 P271070080 SAFETY AND OPERATIONS, FRAAPPRO IND.ND

SEGMENT VALUES

Values, Hierarchy, Qualifiers Tab

Field Name |Comments Required?

Value Enter a new value or select a predefined value to assign a rollup |Yes

group.

Translated |This field populates with whatever is in the Value field. Display Only

Value

Description |If enter a new value, enter a description. No

Parent If segment value is a parent check the parent check box. Yes

Note: You can only enter a rollup group name if this flexfield
segment value is a parent value and Freeze Rollup Groups in
the Key Segments window is set to no.

Group Enter the name of the assigning rollup group. Yes
Level This field is not required. No
Qualifiers  |This field is not required. No

4. Save your changes.
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Lab 1: Setting Up Rollup Groups

Step 1: Define Rollup Group
Your new rollup group is for Organization:
a) The Rollup Code is ORG100  , your initials
b) The Rollup Name is ORG100 | your initials
c) The Description is Organization Beginning with 100 Rollup Group _, your initials

Step 2: Assign Rollup Groups

Assign your new Rollup Group to the organization value 11000000, last two digits is your

terminal ID.
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Lab 1 Solutions: Setting Up Rollup Groups

Step 1: Define Rollup Group
1. Use the FRA GL DELPHI Controller responsibility.
N — Setup — Financials — Flexfields — Key — Groups
2. The Find Key Flexfield Segment window will appear.
3. Inthe Segments field, select (I) LOV.
4. Select the FRA ORG segment.
5. Select (B) Find.
6. The Rollup Groups window will appear.
7.  Go to the Rollup Groups area of the window.
8. Enter fields:
a) Rollup Code: ORG100 |, your initials.
b) Rollup Name: Rollup Code value will default as the Name.

c) Organizations Beginning with 100 rollup Group - "your initials".
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Lab 1 Solutions: Setting Up Rollup Groups

Step 1: Define Rollup Group

Compare your window to the one below.

s Hollup Groups

Rollup Groups

Caode MNarne Description

ORG100 Organizations Beginning with 100 Rollup Group

9. Select (I) Save or (M) File — Save and Proceed.

10. Close your window.
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Lab 1 Solutions: Setting Up Rollup Groups

Step 2: Assign Rollup Groups

1. Select (I) Switch Responsibility.

2. Select the FRA GL Systems Accountant responsibility.
N — Setup — Financials — Flexfields — Key — Values

3. The Find Key Flexfield Segment window will appear.

4. In the Segments field, select (I) LOV.

5. Select the FRA ORG segment.

6. Select (B) Find.

7. Select the Value Hierarchy tab.

8. Select (M) View — Query By Example — Enter and Run your query to locate the
Organization Code 11000000  , your terminal ID.

9. The Organization Parent check box should be checked. Go to the field Group.
Note: Rollup groups may only be added to a parent value.
10. Select the (I) LOV.

11. If your rollup group is the only value, it will move into the group field. Otherwise, select
(B) OK after selecting your rollup group in the find window.
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Lab 1 Solutions: Setting Up Rollup Groups

Step 2: Assign Rollup Groups

Compare your window to the one below.

Flexfield L) L ncurrent Prograrm

WS Accounting Flexfield Structure (37NN E

Independent Segment %
Independent Yalue

Values (FRA ORG)

Yalues, Hierarchy, Qualifiers

Translated Parent

~ Walue “alue Description Sraup Cualifiers
ll]]l]l]l]l]l]l]l]l]l] 0000000000 HOT APPLICABLE [ | Yes.Yes.

1100000000 1100000000 ADMINISTRATOR ORG100 No.Mo.
[1100100000 1100100000 ADMINISTRATION v |ORG100JSH No.No.
[1102000000 1102000000 DEPUTY ADMINISTRATOR = [
[1110000000 1110000000 CIVIL RIGHTS, OFFICEOF | [ Yes.Yes.
[ |
[ ]

Yes.Yes.

[1120000000 1120000000 EXECUTIVE SECRETARIAT Yes.Yes.

Yes.Yes.

[1130000000 1130000000 PUBLIC AFFAIRS, OFFICE (

Define Child Ranges [dewe Child Ranges

12. Select (I) Save or (M) File — Save and Proceed.

13. Close your window.
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Defining Summary Templates

Defining Summary Accounts

General Ledger uses summary templates to create summary accounts, whose balances
are the sums of multiple detail accounts. Use summary accounts to perform online
summary inquiries, as well as to speed the processing of financial reports,
MassAllocations, and recurring journal formulas.

You specify when you want General Ledger to begin maintaining your summary
account balances. You can also assign budgetary control options to a summary
template for which you want to perform summary level budgetary control.

When you delete a summary template, General Ledger deletes all summary accounts
created from that template and their associated balances.

To define a new summary account template:

1.

2.

Navigate to the Summary Accounts window.
Enter a Name for the summary account template.
Enter the Template.

Enter the Earliest Period for which you want General Ledger to maintain your actual,
encumbrance and budget summary account balances. General Ledger maintains
summary account balances for this accounting period and for subsequent periods.

If you are using budgetary control for your set of books, set the budgetary control
options for the summary template.

Save your work. General Ledger submits a concurrent request to add the summary
accounts, and displays the Status of your summary template.
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Defining Summary Templates

Entering Summary Account Templates

You enter summary account templates to create summary accounts. General Ledger uses the
templates in combination with parent segment value definitions to create summary accounts.

To enter a summary account template:

From the Summary Accounts window, enter the Summary Account Template using one of the
following values for each segment.

D

[Rollup Group
Name]

Your template creates and maintains a summary account for
every detail segment value. This value creates the most summary
accounts of any template value.

Note: General Ledger will not allow you to define a Summary
Account Template using only D template values.

Your template creates and maintains a summary account that
sums balances of all detail segment values. This value creates the
fewest summary accounts of any template value.

If you enter T for a segment, all summary accounts created by the
template will have the value T for the segment. Therefore, the
value T must be defined and enabled for the segment. Also, the
segment value must be a parent and detail posting and budgeting
are not allowed.

Note: Do not define a Summary Account Template using only T
template values. A Template using T values for every segment
will have a zero balance if your general ledger is in balance.

Your template creates and maintains a summary account for each
parent segment value assigned to the rollup group you specify.
The more parent segment values in a given rollup group, the
more summary accounts your template creates.
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Funds Check Level

Enter a Fund Check Level to control the severity of budgetary control checks. You use a Funds
Check Level when setting budgetary control options for account ranges, for source and
category combinations in budgetary control groups, and for summary account templates in
budget organization.

Choose one of the following:
None For no funds checking or funds reservation

Advisory For online notification when transactions fail funds checking. The system still
reserves funds for transactions even when no funds are available.

Absolute To prohibit you from reserving funds for a transaction unless funds are available.

Attention: Advisory budgetary control makes it easy for you to overspend a budget by an
unlimited amount. You might want to use Absolute budgetary control with tolerances or
overrides to allow you to approve selected transactions for which no funds are available.
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Setting Summary Account Budgetary Control Options

If budgetary control is enabled for your set of books, enter budgetary control options for your
Summary Account Template.

To set the budgetary control options for a Summary Account Template:
1. Navigate to the Summary Accounts window.
2. Enter the Summary Account Template name.
3. Enter the Summary Account Template.

4. Enter the Earliest Period for which you want General Ledger to maintain your actual,
encumbrance and budget summary account balances. General Ledger maintains
summary account balances for this accounting period and for subsequent periods.

5. Enter the Funds Check Level.
— If'you choose the Advisory or Absolute funds check level, you must enter values
in the remaining budgetary control fields. You cannot enter values in these fields
if you choose the None funds check level.

6. Assign a Debit or Credit balance type to your summary template. General Ledger uses
the balance type to determine if funds are available, based on the funds available
equation:

Funds Available = Budget - Actual - Encumbrance

— For summary accounts with a Debit balance, General Ledger considers funds
available to be sufficient of the funds available equation yields a positive result.

— For summary accounts with a Credit balance, General Ledger considers funds
available to be sufficient if the funds available equation yields a negative result.

Assigning a balance type of debit or credit to a summary account does not restrict the
balance type of the detail accounts that roll up into a summary account.

7. Enter the Amount Type, or cumulative balance used in the funds checking interval.

8. Enter the Boundary, or the endpoint of the funds checking interval. Combined with
the amount type you specify, boundary determines the time interval over which to
perform summary level budgetary control.

9. Enter the Funding Budget against which you want General Ledger to check or reserve
funds.
— You can only choose a funding budget that requires journal entries. General
Ledger requires you to create budget journal entries for your funding budget to
enforce budgetary control.
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Setting Summary Account Budgetary Control Options

To change the funds check level:

If you want to change the funds check level from None to Advisory or Absolute, you must
delete the summary template and then recreate it with the appropriate funds check level.
General Ledger does not perform summary level budgetary control retroactively for the
summary accounts it creates.

Amount Type and Boundary

To check funds, you must define a funds checking time interval. You enter an Amount Type to
determine the cumulative balance to use for the funds checking interval. You enter a Boundary
to define the end point of the interval.

The possible values for Amount Type are:

Amount Type Type of Funds Checking

PTD Period-to-date
QTD Quarter-to date
YTD Y ear-to-date
PJTD Project-to-date

The figure below shows the combinations of Amount Type and Boundary supported:

BOUNDARY

A PERIOD | QUARTER | YEAR | PROJECT
\Y|
(0@ PTD Yes No No No
U
Wl QTD | Yes Yes No No
T

YTD Yes Yes Yes No
T
\% PJTD | Yes Yes Yes Yes
P
E
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Setting Summary Account Budgetary Control Options

The following examples show the relationship between amount Type and Boundary.

e Example 1: you operate under a yearly calendar (Jan-Dec) using monthly periods.
You do not want to exceed the total budget for the quarter, but you do not care if any
individual month's budget within the quarter is exceeded. You choose the budgetary
control options QTD (Amount Type) and Quarter (Boundary). You enter a second-
quarter transaction for May-93. The system checks the transaction against the funds
available balance as of June-93, the end of the second quarter.

Note: In this example, any available funds from the first quarter of the year would not
be available for spending in the second quarter of the year would not be available for
spending in the second quarter (April/May/June-93). You can transfer available funds
by creating a budget journal entry transferring budget amounts to the second quarter.

e Example 2: You operate under a yearly calendar (Jan-Dec) using monthly periods.
You choose the budgetary control options YTD (Amount Type) and Period
(Boundary). You enter a transaction for May-93. The system checks the transaction
against the funds available balance as of May-93.

Note: In this example, you can exceed the budget for May-93 only if the periods Jan-
93 through April-93 were below budget, that is, only if you have available funds lift at
the end of April-93. since you chose a year-to-date amount type, you have access to
available funds from prior periods. However, since you have a period boundary, you
do not have access to budget amounts for periods after May-93: June-93, July-93,
August-93, and so on.
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Defining Summary Templates

Oracle Public Sector General Ledger
N — Setup — Accounts — Summary
M — View — Find All

Summary Accounts

% Summary Accounts (FRA_SET_OF_BOOKS)

Template

|FRAOAPPROP.T.T.T.T.ALLOT

Description

Allot level FC - Other

Peariar
_0CTI]132_FY g

Current

FRAAL LOT.T.T.T.T.APPOR.T.1|Apportionment level FC

0CT01.92_FY

Current

FRAAPPROP.D.T.T.T.ALLOT.T

0CT0192_FY

_Current

FRAALLOT.T.T.T.T.ALLOT.T.T|

0CT01.92_FY

Current

FRAAPPROP.D.T.T.T.APPOR

0CT0192_FY

Current

FRAOAPPROP.T.T.T.T.APPOR

|

0CT01.92_FY

Current

FRAOAPPROP.T.T.T.T.APPOR

0CT01-32_FY

Current

FRAAPPROP.D.T.T.T.APPOR.’

0CT01.92_FY

Current

FRAOAPPROP.T.T.T.T.APPR(I;

0CT01-92_FY

Current

FRAAPPROP.D.T.T.T.APPROF

OCT0192_FY

Current

SUMMARY ACCOUNTS
Field Name |Comments Required?
Name Enter a name for the summary account template. Yes
Template Enter the appropriate value (T-total, D-detail or Rollup Yes
Group Name) for each segment in your summary account
template.
Description Enter an appropriate description. Yes
Earliest Period |Enter the earliest period for which you want Oracle General |Yes
Ledger to maintain your actual, encumbrance, and budget
summary account balances. Oracle General Ledger
maintains summary account balances for this accounting
period and for subsequent periods.
Status Save your work. Oracle General Ledger submits a Yes
concurrent request to create the summary accounts, and
displays the Status of your summary template.

1. Move scroll bar to the right.
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% Summary Accounts (FRA_SET_OF_BOOKS)

Template

SUMMARY ACCOUNTS (continued using scroll bar)

Field Name Comments Required?

Account Category |Select the appropriate account category choosing from  |Yes
budgetary or proprietary.

Funds Check Level|There are three funds check levels to choose from, Yes

Advisory, Absolute or None. Advisory sends the user a
warning message when funds have been depleted.
Absolute does not allow a user to exceed the appropriate
amount and None provides for no funds checking at all.
Debit or Credit Select Debit or Credit for each summary template. Yes

2. Move scroll bar to the right.

% Summary Accounts (FRA_SET_OF_BOOKS)

Template Armount Type Boundary Funding Budg [ |
Year to Date

|SUMMARY ACCOUNTS (continued using scroll bar) |
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Field Name Comments Required?

Amount Type |Select an amount type choosing from Year-to-Date or Yes
Project-to-Date.

Boundary Select a boundary choosing from Year, Quarter or Period. |Yes

Funding Budget |Select the name of the funding budget, default value is Yes
assigned to the set of books name (i.e., FRA BUDGET)
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Entering and Monitoring
Budgets

Chapter 5
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Entering and Monitoring Budgets

Section Objectives

At the end of this section, you should be able to:
e  Define Budget Distribution
e  Enter Appropriations or Rescissions in the Budget Execution Module
e Perform Funds Available Inquiry

e  Enter Cohort Identification
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Using the Budget Execution Module

The Budget Execution Module (BEM) is an additional module that resides in the Federal
Administration of the General Ledger Module. Users will normally use their agency GL
FedAdmin Systems Accountant responsibility in this module.

There are various steps in setup to accomplish prior to utilizing this module. The DELPHI
Functional Production Support Staff will define budget levels, transaction types and set-up
transaction codes for use in this module. The users are responsible to complete these steps:

e Request Budget User access
e Maintain Budget Distributions

e Enter Appropriations or other Funding entries requiring Public Law using the Budget
Execution Module to pass FACTS II submission edits

e Request new transaction type/code set-up using the Kintana request application.
Mandatory vs. Optional Use of the Budget Execution Module

Currently, the required use of Budget Distributions in the Budget Execution Module is the
Appropriation level and any other funding entry to the general ledger account requiring a
FACTS 1I attribute of "Public Law". Lower level budget entries such as the Warrant,
Apportionment, Allotment, and Sub-allotment or lower levels are OPTIONAL for Budget
Execution Module entry. Most agencies use the Application Desktop Integrator option for
entries other than the appropriation level or those funding entries requiring the FACTS II
Public Law attribute.

For up to date information on which general ledger entries require the Public Law Attribute
refer to Internet website:

e  www.fms.treas.gov

Look for the Reference and Guidance section

e  Select for the Quick Link section

e Select "Current USSGL TRM (PDF Format)"

e Scroll down to Section IV

e Select "Section IV: USSGL Attributes to open the PDF file"

e Refer to the appropriate fiscal year attribute table listed as "Fiscal XXXX USSGL
Attribute Table - FACTSII" where XXXX equals the four-digit fiscal year.
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Budgetary Control Options for Accounts

Before you can budget in General Ledger, you must assign accounts to a budget organization.
If you are using budgetary control, you also assign budgetary control options to a range of
accounts using the Define Budget Organizations window.

You must set a Funds Check Level, Amount Type, Boundary, Funding Budget and an
Automatic Encumbrance flag.

Budgetary control options for accounts determine the level of detail for funds
checking. For example, you might not want to check funds or create encumbrances
for transactions associated with accrual accounts, fund balance or fund balance,
accounts payable, accounts receivable, and so forth. Or you might choose not to check
funds on transactions you post to the Long-Term Debt Group. In each case, these
restrictions can be implemented as particular segment values or ranges of accounts.

When you import journal entries, General Ledger automatically assigns the budgetary
control options for the range of accounts in which each account falls. If an account
does not fall within a budget organization. General Ledger assumes the budgetary
control option is None for the account.

When you create new accounts that fall within account range assignments that have a
funds check level of Advisory or Absolute, General Ledger automatically maintains

budget organizations. Therefore, you need not run the Maintain Budget Organization
program to add new accounts to budget organizations as you must do with budgetary

control disabled.

Suggestion: Even if you enable budgetary control and assign account ranges a funds
check level of Advisory or Absolute, periodically run the Maintain Budget
Organization program to add and delete accounts from budget organization ranges.

Y ou must also run this program when adding accounts to an account range with a Funds
Check Level of None.

Defining Budget Organizations

Use this window to define budget organizations or update existing budget
organizations.

You can review, assign, delete or copy ranges of Accounting Flexfields to your budget
organizations.

You must define at least one budget organization before you can enter budget
amounts.

If you have one or more budge organizations defined already, you can define an "All"
budget organization that contains all of the Accounting Flexfields from all of the
budget organizations you define.
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e This all-inclusive budget organization is useful if you want one budget organization
for budgeting to all accounts, or if you do not need specialized budget organizations
now, but may want to add them later.

To create a budget organization:
1. Navigate to the Define Budget Organization window.
2. Enter a Name and Description for your budget organization.

e To define a new budget organization that includes only specific ranges of accounts,
enter an unique name.

e Ifyou have one or more budget organizations defined already, you can create a budget

organization name "ALL" that automatically includes all accounts that are assigned to
any budget organization. To do this, enter "ALL" as the budget organization Name.

3. Enter the sort and display options.

The Ordering Segment is the account segment General Ledger used to sort accounts when
you review the budget organization assignments, and when you use the Enter Budget
Amounts and Enter Budget Journals windows.

Specify the Display Sequence for your account segments. You can use this sequence to
change the order of your account segments on the Enter Budget Amounts and Enter

Budget Journals windows. For each segment, enter an unique sequence number from 1 to
n, where n is the number of segments in your account.

4. Enter Effective From and To Dates if you want to set a specific range of time when you
can use this budget organization.

5. Assign accounts to the budget organization.
e To assign ranges of accounts to the budget organization, select Ranges.
e To copy account ranges from an existing budget organization, select AutoCopy.
If you are creating an "All" budget organization, you do not need to assign accounts.

6. Save your work. General Ledger launches a concurrent process to assign the accounts.

7. After the concurrent process finishes, run the Budget Organization Listing to check your
work.

Budget Distributions

e  Budget Distributions are maintained by Budget Level. Sample Budget Levels are
Appropriation, Apportionment, Allotment, and Sub-Allotment.
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e Budget Distributions are activated segment values being set ata Y or N for all 10
segments of the Accounting Flexfield Structure.
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Defining Budget Distributions

Define Budget Distributions

Oracle Federal Administrator

N — Budget — Define — Budget Distributions

Define Budget Distributions

% Define Budget Distributions (FEDERAL RAILR Cy

FACTS Category B Segment [ !J]
Budget Distributions

_ Budget Level Segments Default “alues

‘ |APPROPRIATION 27 X0123000.2002.0000000000.000000000
27 X0123000.2002.0000000000.000000000
27 ¥X0123000.2002.0000000000.000000000

‘l SUB ALLOTMENT 27 ¥X0123000.2002.0000000000.000000000

‘l SUB SUB ALLOT 27 ¥X0123000.2002.0000000000.000000000

1. In the Treasury Symbol field, enter the treasury symbol or select from LOV.
2. Inthe Fund Value field, select a fund value from LOV.

The Category is automatically populated based on the Treasury Symbol and Fund Value
previously entered.

3. If the fund category is Category B-Direct or Category B-Reimbursable, select the
accounting flexfield segment from the LOV in the FACTS Category B Segment field.

4. In the Budget Distributions area, in the Budget Level field, select Appropriation from the
LOV.

DEFINE BUDGET DISTRIBUTIONS
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Field Name Comments Required?

Treasury The Treasury Symbols is derived from the Define Yes
Symbol Appropriation Parameters window. The exact treasury symbol
must be entered or selected form the list of values.

Fund Value The Fund Value associated with the Treasury Symbol. Fund [Yes
Values are derived from the Define Appropriation Parameters
window.

Category Category is automatically generated after selecting the fund  |Display Only
value. The category is derived from the Define Appropriation
Parameters window. Values are A Direct, A Reimbursable, B
Direct, B Reimbursable, C Direct, C Reimbursable.

FACTS Required for Category B funds only. Derived from the Yes, Category
Category B Accounting Flexfield. This field is used in FACTS II B Funds Only
Segment reporting.

Descriptive Not used in DELPHI at this time. No

Flexfield

Budget Distribution Area

Budget Level |Select the budget level from the list of values. Yes

Note: The first budget level is mandatory. Only levels lower
than the lowest previously selected level are displayed in the
list of values. If the level chosen skips a level, the level that is
skipped is subsequently excluded from the list of values.

SEGMENTS

Enahbled
Enahbled
Disabled
Disabled

FLRND
BLDGET YEAR
BRAL

DR
COBJECT CL

FUTURE 1
FUTURE 2
FUTURE 3
FUTURE 4

SRR

This window list all segments set up in General Ledger for the Chart of Accounts.

5. After selecting the Budget Level, the AFF window opens. Enter "Y" in the Fund Value
and Budget Year fields.

Note: The Fund Value and Budget Year must be enabled for each budget level.
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DEFINE BUDGET DISTRIBUTIONS (continued)

Field Name Comments Required?

Segments After selecting the budget level, the Accounting Flexfield Yes
(AFF) window appears. Initially, all segments in the first
budget level are disabled and set to “N”. A “Y” in a segment
field indicates budgeting for that budget level is enabled.
IMPORTANT: The Fund Value and Fiscal Year must be
enabled for each budget level.

Note: Because enabling a segment at a higher budget level
propagates that selection down to the lower levels, a Y at a
higher budget level cannot be changed to an N at a lower level.
Conversely, because lower budget levels can be used for
internal controls, an N at a lower level can be changedto a 'Y
without propagating upwards.

Segment Name |List the segments derived from the General Ledger Accounting|Yes

Flexfield.
Enabled/ Enter a “Y” to enable the segment field or an “N” to disable  |Yes
Disabled the segment field.
OK Button Select to confirm the action and close the window. No
Cancel Button |[Select to close the window without saving. No
Clear Button Select to erase the data from the field. No
Help Button Select to open the online help window. No

6. Select (B) OK.

BEEFRA_AFF

k FURD" 27 X0123000 !I'-II:Z:IE!THE.ﬂE:T ORRIDOR IMPROWEMEMNT PROIL W, FRA, DIRECT
BUDGET ¥ 2002 B 200:

0000000000 NOT APPL
0000000000 ! B

% 0000 NOT APP
YN PBUDAL BL

NOT APPL
i=40000000000 NOT APPLIC
0 Z1=F 80000000000 NOT APPL

7. In the Budget Distributions Area, in the Default Values field, select the LOV. The
Accounting flexfield window appears.

DEFINE BUDGET DISTRIBUTIONS (continued)

Field Name |C0mments Required?
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Default Values |[Select the value for each accounting Flexfield segment value |Yes
as defined in General Ledger.

Note: The balancing segment default value must equal the
fund value specified in the Fund Value Field.

Note: Default values are used to populate the segments of the
accounting Flexfield that are not enabled for the budget level
during journal entry creation. The value entered in the natural
account segment is not used during journal creation. Instead,
accounts from the transaction code are used.

8. Verify the values. Ensure the SGL account value is "PBUDAU". If the field is blank,
enter "PBUDAU".

Notice default values are used to populate the segments of the Accounting flexfield that are
not enabled for the budget level during journal entry creation.
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Lab 1: Setting Up Budget Distributions

Instructions

Enter a budget distribution record for your fund previously created.
e For this distribution, enter for budget level: appropriation.
e Change your budget segments appropriately.

e  Accept proper default values and select the parent for appropriation authority:
PBUDAU.

e Save your work.
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Lab 1 Solutions: Setting Up Budget Distributions

Enter the budget distributions for your fund previously created.
1. Use the GL Fed Admin Systems Accountant Responsibility.

N — Budget — Define — Budget Distributions

A® MNavigator - FRA GL FedAdmin - Systerns Accountamnt

Functions

Budget:Define:Budget Distributions
Define Budget Distributions

- Budget Tap Ten List
- Define

Budget Distributions

+ Enter

+ Inguiry iJ
*

+ Inquiry
+ Setup
+ Reporis
+ Other

2. The Budget Distributions window will open.
3. Select your Treasury symbol, 69-01-88 , fill in the blanks with your terminal ID.
4. Select (I) LOV in the Fund Value field. The field value will appear automatically.

5. The Category will default into the field also.
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Lab 1 Solutions: Setting Up Budget Distributions

6. Compare your screen to the one below.

% Define Budget Distributions (FEDERAL BAILROAD ADMINM

FACTS Category B Segrmen
Budget Distributions

_ Budget Level Segments Default Yalues

7. Go to the Budget Level field.

8. Select (I) LOV in the Budget Level field. The Budget Levels window will appear.
9. Select the Budget Level: Appropriation.

10. Select (B) OK. The FRA_ AFF window will appear.

11. Change the N in fund and the N in budget yearto Y, Y.
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Lab 1 Solutions: Setting Up Budget Distributions

12. Compare your screen to the one below.

SEGMENTS

FUND Enabled

OBJECT CLAZS m

FUTURE 1

N
FUTURE 2 _J
N

FUTURE 3

FUTURE 4 _J
X

13. Select (B) OK.

g FRA_AFF

RN 701889900 FRA, Lab 1, Federal Acct Mame, FAST, JSh
BUDGET ¥E 2003 By 3

s8 0000000000

0000000000 It
I NOT APPLICA

FNIE =SS E0000000000
EERRSISEE 0000000000
ARSI E==R0000000000
EERRSISE 0000000000

14. For the SGL Account field, select (I) LOV. The SGL Account list of values window will
appear.

15. Enter PB% in the Find field.
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Lab 1 Solutions: Setting Up Budget Distributions

16. Select (B) Find.

B FRA_AFF

EEI BN 701889900 | FRA, Lab 1, Federal Acct Name, FAST, J3h
BUDGET YEAR ELLIK]

0000000000

¢N0000000000

NOT APP
U= H0000000000 NOT APPLICABLE

17. Since the PBUDAU is the only value matching our selection criteria, the value appears in
the FRA AFF window automatically.

18. Select (B) OK.
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Lab 1 Solutions: Setting Up Budget Distributions

19. Compare your screen to the one below.

69018899
2701689900
A - Direct
H [] 1
APPROPRIATIONEEERE S A W N MW W Z2701889900.2003.0000000000.000000000

20. Select (I) Save or Save and Proceed from the File menu.

s
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After entering your budget distributions, you are ready to begin to enter budgets.

Note: It is recommended to coordinate with DELPHI when beginning to enter your
budgets to ensure all the set-up accomplished to date will achieve your desired results.
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Entering an Appropriation in Budget Execution Module

Enter Appropriation

Oracle Federal Administrator

N— Budget — Enter — Enter Appropriations

Enter Appropriation

E Enter APPROFPRIATION (FEDERAL RAILROAD ADMIM)

Murrber !_]2-2?2(!]123[Iﬂll| _ Tra
69-X 0123
s AT 2 7 0123000
Digtribution

Description

—Main-

Transferred

_ ~ Transaction Transaction |ncrease/ Transaction Advance 1o GL

_ RevGLDate  Type Code Decrease Amount PL Code  Type
I [3sepaon2 Increase <

||
|
|

—
i

] ] ]

==

F i i) —

1. Enter data in the Enter Appropriation window based on the table below.

IMPORTANT: Before entering data, query the Treasury Symbol field to ensure no
previous record with the same Fund Value and Distribution, specifically Budget Year
Segment, exist. This will help prevent the possibility of duplicate records being created. If
a record is found with the same Fund Value and Budget Year, add data to the existing
record. If no record is found with the same Fund Value and Budget Year, enter a new
record by selecting (M) File: New.

Note: See the comment in the Number field grid below regarding DELPHI document
configuration recommendation.
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ENTER APPROPRIATION

Field Name

Comments

Required?

Number

This is a unique budget transaction number that is used
for tracking purposes. DELPHI recommends entering
the last two digits of the fiscal year followed by a dash
and then the fund value. For example: If the fiscal year
is 2002 and the fund value is 27X0123000, the number
would be

02-27X0123000. This unique naming convention will
(1) prevent the possibility of multiple records being
created, (2) ease retrieval of documents in the Budget
Transaction Summary window, and (3) provide
consistency across sets of books.

Yes

[Revision Number]

Descriptive number for tracking purposes. After
approval this number is incremented by 1 when the
transaction is updated and saved.

Display Only

Treasury Symbol

Select the Treasury Symbol from the LOV. The
Treasury Symbol must be previously defined in the
Define Federal Account Symbol window. The
following fields are populated after entering the
Treasury Symbol:

e Transaction Date
Time Frame
Status
Established FY
Source (Manual)

e GL Date
NOTE: To enter or modify a transaction for an existing
appropriation, query the Treasury Symbol field. If
necessary, use the arrow keys to scroll to the fund value.

Yes

Fund Value

Select the fund value for the appropriation from the
LOV. The fund value must have previously been setup
in the Define Appropriation Parameters window. The
Category field is populated after selecting the Fund
Value.

NOTE: To enter or modify a transaction for an existing
fund, query the Fund Value field.

Yes

Transaction Date

The transaction date defaults with today’s date. This
date can be changed.

Yes

Time Frame

Automatically populated based on the Time Frame
established for the Treasury Symbol in the Define
Federal Account Symbols form.

Display Only

Category

Automatically populated based on the category
established for the appropriation transaction in the
Define Appropriation Parameters form.

Display Only

Status

This field displays the document status of either
Incomplete, In Process, Rejected, Required Re-
approval, Forwarded, Not Reserved or Approved,
Reserved.

Display Only

Established FY

Automatically populated based on the fiscal year
established for the Treasury Symbol in the Define
Federal Account Symbols form.

Display Only

Expiration

Automatically populated based on the expiration date on

Display Only
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the Treasury Symbol from the Define Federal Account
Symbols form.

Cancellation Automatically populated based on the cancellation date |Display Only
on the Treasury Symbol from the Define Federal
Account Symbols form.

Document Total This field displays the control total for the sum of the  |Display Only
transaction amounts.
Source Defaults to Manual for transactions entered in the Display Only
Budget Execution Module. If the transaction was
created from the reprogramming process this field will
read “Reprogramming”.

SR E NEr AR FROMRIATION (FEDERAL RALROAD ABMIN

FLIBE 27 X0123000 MORTHEAST C
ELDGET YEAR

BUDGET AUTHORITY PARENT
NOTAPPLICABLE

2. In the Distribution field, select the LOV.

3. Inthe Accounting flexfield window, ensure the budget year in the Budget Year Segment
field is in the same fiscal year as the GL Date.

Notice the SGL Account field default value of "PBUDAU". This is the parent value for
budgetary authority. This value defaults from the Define Budget Distribution window.

ENTER APPROPRIATION (continued)
Field Name Comments Required?
Distribution After selecting the LOV, the Accounting Flexfield Yes
window appears listing the 10 segments accounting
flexfield. Only the segments enabled in the Define
Budget Distributions window for distribution to the fund
value will be available for editing. The exception is the
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fund value, which defaults from the previous window,
Enter Appropriation, Fund Value field.

Description

Automatically populates with the budget distribution
account segment description after enter the Distribution.

Display Only

4. Select (B) OK.

E Entet APPROFPRIATION (FEDERAL RY AL

Murnbet ﬂ Transaction Date Established FY
orxorzsom s

ribol
Fund “alua
Chstebution

Deschption

ttain

‘Rev GL Date

Cancellation

Docurment Total

Holi e

—Main

‘Transaction Transaction |ncreases Tranzaction

Advance

Type Cade Diecrease Amdint PL Code  Type

ID'M' ! Increase "J

I I

I |

=

5. Enter data in the Main Tab area of the Enter Appropriation window based on the table

below.

ENTER APPROPRIATION (continued)

Field Name |C0mments |Required?
Main TAB
Rev Descriptive number used for tracking purposes. This  |Display Only
field is incremented by 1 after the transaction is
approved, updated and saved.
GL Date The accounting period to which the transaction is to be |Yes

posted. The GL Date must fall within an open or future-
entry General Ledger period.

Transaction Type |The transaction type defined in the Define Transaction |Yes
Types window for the budget level.
Transaction Code  |The transaction code defined in the Define Transaction |Yes

Type window.
Note: If the transaction code is marked as updateable in
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the Define Budget Transaction Type window, the user
can select from other transaction codes defined in the
transaction code list within the transaction type window.
If the transaction code is not updateable, the default
transaction code, as defined in the Define Transaction
Types window, is populated.

Main Area
Increase/Decrease |Select increase or decrease to the transaction amount for|Yes
the fund value.
Transaction Amount|Enter the transaction amount. Positive numbers only. |Yes
PL Code Enter the specific public law related to the Yes
appropriation. Required for FACTS II reporting. The
format for the Public Law field is NNN-NNN; all
numeric, including the dash. DO NOT enter the PL
preceding the number.
Advance Type Select if the Advance flag checkbox is enabled in the  |No
Define Budget Transaction Types window for the
transaction type selected.
Transferred to GL  |If checked, indicates the transaction has been transferred|Display Only
Checkbox to General Ledger. If not checked, indicates the
transaction has not been transferred to General Ledger.
[Descriptive User-customization field. Not used in DELPHI at this  |No
Flexfield] time.

% Enter APPROPRIATION (FEDERAL RAI ALY

Murmber
Distribution

ptian

Transfe

Rev GL Date

G M) eveecion et

rs

Establishec

I
]
Manual

—Direct Transfers Information

Transaction Transaction hlain
Type Code Diept 1D Account Description

03-SEP-2002 |Direct Apprc|A104-BEM £

]
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6. Select the Transfers Tab if the transaction is a transfer from or to another agency. Enter
the department identifier in the Dept ID field, the fund group in the Main Account field
and a brief description in the Direct Transfers Information Area.

Note: The Direct Transfers Information area will only allow entry if the Transfer Flag
checkbox in the Define Transaction Types window for the transaction type is selected.

7. Verify that the Treasury Symbol, Fund Value, Distribution, Transaction Type, Transaction
Code, Transaction Amount, and Public law are entered correctly.

ENTER APPROPRIATION (continued)

Field Name |C0mments |Required?
Transfers TAB

Direct Transfers Information

Dept ID Enter the department identifier of the agency No

involved in the transfer. This field is only
enterable if the Transfer Flag checkbox in the
Define Transaction Types window is selected.

Main Account Enter the main account code (fund group code) |No
of the agency involved in the transfer. If
Transfer Flag checkbox is enabled in the Define
Transaction Types window this field will allow
entry.

Description Enter a brief description of the transfer No
transaction.

[Descriptive Flexfield] User-Customization field. Not used in DELPHI |No
at this time.

8. Save your work. Notice 2 records will be saved.
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4

tion Date Established FYY
Distribution Status

—Main
Transferred

Transaction Transaction |ncreasef Transaction Advance 10 GL
Type Code Decrease Amount PL Code  Type
= |Direct Appro]A104-BEM £ | |ncrease 5,000,000.00 123456

After saving, the Document Total is updated with the total of all transactions entered in the
Enter Appropriation window.

9. Select (B) Check Funds to initiate the funds checking process.
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% Enter APPROFPRIATION (FEDERAL RAILROAD ADNMIMN]

Nurnber 0 e 03 SEP 2002 shed FY [EX I
y Symbol Time Frame [J[ON{:EDs ation _
Fund “alue el A - Direct C3 ation _
Distribution I8 Incomplete Docurnent Total
[

—Main

Transaction  Transaction |ncreases
Rew GL Date Type Code Decrease

I]3-SEP-2I]I]2IDirect Appro A104-BEM 1] [y

|
|

10. Select (B) Yes to view the funds checking results.

27X012300.T.T.T.T.APPRO|SEP02_FY O <5,000,000.00 Passed funds |This transaction d| =
27X0123000.2002.000000000|SEP02_FY0 <5,000,000.00 Passed funds |This account doe
27X0123000.2002.000000000|SEP02_FY0 <5,000,000.00 Passed funds |This account doe
27 X0123000.2002.000000000|SEP-02_FY-0 5,000,000.00 Passed funds |This account doe
27X0123000.2002.000000000|SEP-02_FY0 5,000,000.00 Passed funds |This account doe

PARENT - NORTHEAST CORRID.TOTA

11. After viewing funds checking results, select (B) OK to return to the Enter Appropriation
window.
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% Enter APPROP 0N (FEDERAL RAI

Mumber m Tr tion Date Established
hal Time Frame niration
Value Category atian
Distribution atus Jocument Total
Jescription Source m

—Main

Transfarrad

Transaction Transaction |ncreases Transaction Advance 10 GL
Rev GL Date Type Code Decrease Amount PL Code  Type
03-SEP-2002 |Direct Apprc/A104-BEM 4 | Increase vl 5,000,000.00 (123456

|
| |
L] I

12. Select (B) Approve to initiate the budget execution transaction approval process.

-ancurrent reguest 10 is

You will receive a concurrent request ID number.

13. Select (B) OK.
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4

tion Date Established FYY
Distribution Status

—Main

Transferred
Transaction Transaction |ncreases Transaction Advance 10 GL

Rev GL Date Type Code Decrease Amount PL Code  Type
03-SEP-2002 |Direct Appri|A104-BEM { | Increase 5,000,000.00 {123 456

J

Notice the Status changed from "Incomplete” to "In Process" to "Approved, Reserved".

14. Select (M) File: New to enter a new record or exit the Enter Appropriation window.
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Cohort Identification
{Source: OMB Circular A-11 (2002)}

The Office of Management and Budget Issues instructions regarding the Federal Credit Reform
Act of 1990, known as the FCRA. These instructions apply to all programs who provide direct
loans or loan guarantees to non-Federal entitles.

While section 504(b) of the FCRA provides that new direct loan obligations and new loan
guarantee commitments may be made only to the extent that:

e New budget authority to cover their costs is provided in advance in an appropriations
act;

e A limitation on the use of funds otherwise available for the cost of a direct loan or loan
guarantee program is provided in advance in an appropriations act; or

e Authority is otherwise provided in an appropriations act.

Cohort means that all direct loans or loan guarantees of a program for which a subsidy
appropriation is provided for a given fiscal year (except as provided below for pre-1992 direct
loans and loan guarantees that are modified). For direct loans and loan guarantees for which a
subsidy appropriation is provided for one fiscal year, the cohort will be defined by that fiscal
year. For direct loans and loan guarantees for which multi-year or no-year appropriations are
provided, the cohort is defined by the year of obligation. Direct loans and loan guarantees that
are made from supplemental appropriations will be recorded in the same cohort as those that
are funded in annual appropriations acts. These rules apply even if the direct loans or
guaranteed loans are disbursed in subsequent years.

Cohort accounting applies to post-1991 direct loans and loan guarantees and pre-1992 direct
loans and loan guarantees that have been modified. Post-1991 direct loans or loan guarantees
remain with their original cohort throughout the life of the loans, even if they are modified.
Pre-1992 direct and guaranteed loans are assigned to a single cohort by program and credit
instrument regardless of the fiscal year of the subsidy appropriation. For purposes of budget
presentation, cohorts will be aggregated. However, other accounting and other records must be
maintained separately for each cohort.

Pre-FCRA Loans | Cohort Applies to Post-1991 and Pre-1992, if modified
Pre-1992
Accounting Yr Type Approp. Funding Type Cohort Year
Year of Credit | Subsidy Approp. One-Year = Same Year
Instrument
regardless of year Multi-Year Yr of Oblig.
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regardless of year
of Subsidy Supplemental No-Year Yr of Oblig.
Approp Appl’Op.
Annual Use Year of
Annual Approp.

Oracle Identification of Cohort:

Use the GL FedAdmin Systems Accountant or GL FedAdmin DELPHI Controller
Responsibility

N — Setup — Appropriation — Define Federal Accounts Symbols

fe= D efing Federal Account Symbals (FEDERAL RAILROAD ADMIN

Effective Dates

U Start Date [18-AR 2003 )2

RAILROAD RESEARCH, FEDERAL RAILRO/ :

Guaranteed

{200 FRA_BUDGET YEAR

Appropriation Year Dates

Dept Years Year
~ Transfer Time Frame AyvailableEstablished Expiration Cancellation Treasury Symbal

Parameters

Note: The Cohort Segment field is required when the type of Financing Account selected
is either Direct or Guaranteed.

Select the agency's budget year segment as Cohort identification.
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Lab 1: Entering Appropriations in the Budget Execution Module

Instructions

Your agency has just received a new No Year appropriation for FY-03 and it needs to be
recorded in the Budget Execution Module. The amount of this direct appropriation is
$5,000,000. Treasury Symbol is 69-X-8552 with Fund Value of 27X8552 . (For purposes
of this lab in the 'Number' field, use your initials in place of the last three positions of the fund

value).
e  The number field value is 03-27X8552 | your initials
e  The Public Law is 108-234.
e Use the FRA transaction code

e Insure that your budget journal is transferred to GL.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

1. Navigate to the Enter Appropriations form from the GL Fed Admin Systems Accountant
responsibility.

N — Enter — Enter Appropriations

| B Enter APPROPRIATION (FEDERAL RAILROAD ADMIN)

Mumber EJ Transaction Date Established F
I Time Frame ian
] y cellation
Status Document Total
Source

.

—lain
Transterred

Transaction Transaction Increases Transaction Advance 10 GL
~ Rev GL Date Type Code Decrease Amount PL Code  Type

OJ

2. Enter the two-digit fiscal year, dash, and fund value in the number field. Use your initials
as the last 3 positions of the Fund Value.

3. Select the Treasury Symbol 69-X-8552 from the LOV.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

T2 Enter APFRO | (FEDER

:

(TN 032785520000 | 0 S50 R 29 JAN 2003 E
A0 69.X 8552 Time Frame
N 27X8552000 :

2003
0000000000 I
0000000000 0

Rev GL Date

JmuRE 2 y
FUTURE 3 M
FUTURE 4 NO

4. Select the distribution field to open the Accounting flexfield form. Select (B) OK.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

Transaction Type
ANTICIPATED PYR
Anticipated Reimbursement
Zantract Autharity
HIGH-SPEED DL Admin Exp
] ct Appropriation
Fed Antic Call
Indef Borrow Auth
Liguidating Authority
Mfed Antic Coll
Subsidy DL

Transfarrad

Transaction Advance 10 GL

Rev GL Date Type
29-JAN-2003 |

l

|

5. Inthe Transaction Type window, select Direct Appropriation from the list of values and
then select (B) OK. The Transaction Codes window automatically opens.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

Mumber ihlished FY

mbaol Expiration

Fund “alue Trangaction Code | Description ancellation

A104-BEM Approp BTS Record a simultang

A104-BEM Approp FHWA Recaord a simulta

Description A104-BEM Approp FMCSA Record a simults Source
14-BEM Approp [

A104-BEM Approp FTA Record a simultane

A104-BEM Approp MARAD Record & simults

A104-BEM Approp QIG5 Record a simultane

A104-BEM Approp 05T Record a simultane

£104-BEM Approp RSPA Record a simulta Transferred

Transaction £104-BEM Approp STB Record a simultane Advance  to GL

RevGL Date  Type 2104-BEM Apprap TSA Record the Appropri
29-JAN-2003  Direct Apprc

1 |
1 J

Distribution iment Total

6. Select Transaction Code for FRA Set of Books and then select (B) OK.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution

Module

% Enter APPROPRIATION (FEDERAL RAILROAD ADNMIMN)

Mumber g] Tra
Distribution

tion Date Estahlished
Time Frame

HIGH-SPEED GROUND TRANSPO.BY 2003.NOT APPLICABLE

—Main

Transferred
Advance 10 GL
Type

Transaction Transaction
Type Code

Direct Appr(A104-BEM 4

Transaction
Amount PL Code

5,000,000.00

Increases
Decrease

29-JAN-2003 Increase

OJ

7. In the Transaction Amount field, enter 5,000,000.00

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Entering and Monitoring Budgets
Chapter 5 - Page 35



Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

?; Enter APPROPRIATION (FEDERAL RAILROAD ADMIN] 53

MNumber ﬂ] Transaction Date Established FY m

i Time Frame Expiration _
Status Document Total

[l

—Mlain
Transferred

Transaction Transaction Increases Transaction Advance 10 GL
Rey GL Date Type Cade Decrease Amount PL Cade  Type

29-JAN-2003 |Direct Appr« A104-BEM £ | Increase v] 5,000,000.00 ([l Fxf

1]
L]

8. Inthe PL Code field, enter the Public Law Code. (The public law must be entered for
FACTS II Reporting requirements).

9. Save your work.

10. Select (B) Check Funds. A Decision window appears.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

% Enter APPROFPRIATION (FEDERAL RAILROAD ADRMIM)

Murmber n Transaction Date Established FY m
yrribol Tirme Frame Expiration _
1]

—Main

. . EE Decision
Transaction Transaction Increasel B

Rev GL Date Type Code Decrease
29-JAN-2003  Direct Appre A104-BEM 1][ Increase

11. Select (B) Yes. The Funds Check Result window is displayed.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

P27X855200.T.T.T.T.APPRO|JANO3_FY0 <5,000,000.00 Passed funds |This transaction d| =
27X8552000.2003.000000000|JANO3_FY0 <5,000,000.00 Passed funds |This account doe
27X8552000.2003.000000000|JANO3_FY0 5.000,000.00 Passed funds |This account doe
27X8552000.2003.000000000|JANO3_FY0 <5,000,000.00 Passed funds |This account doe e
27X%83552000.2003.000000000|JANO3_FY0 5.000,000.00 Passed funds |This account doe

PARENT - HIGH-SPEED GROUN.TOTA

12. Select (B) OK.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

Distribution Status Doc

—Mlain

Transferred

Transaction Transaction Increases Transaction Advance 10 GL
Rey GL Date Type Cade Decrease Amount PL Cade  Type

_ 29-JAN-2003 |Direct Apprc|A104-BEM /| Increase v] 5,000,000.00
| ﬁ |
| |
| ]

13. Select (B) Approve.

A note window appears containing a concurrent request ID.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

% Enter APPROPRIATION (FEDERAL RAILEOAD ADRMIN)

Mumber (EEIPCIT i K Trans: e m

Distribution Status Jocument Total
1 |

—Main

Transaction Transaction Increasef
Rev GL Date Type Code Decrease

29-JAN-2003 |Direct Appr(lA1l]4-BE|'n'|JHIncreﬂse v[

I | |
] | |
I l I

14. Select (B) OK. Notice the Status field changes from "Incomplete" to "In Process".

15. Record your concurrent request number to review.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

I % Enter APPROPRIATION (FEDERAL RAILROAD ADMIMN

Murmber B rrensaction Date ENIVESIERNN Ectabiichec
Status Document Total

—Mlain

Transferred

Transaction Transaction Increases Transaction Advance 10 GL
Rey GL Date Type Cade Decrease Amount PL Cade  Type

29-JAN-2003 |Direct Appr« A104-BEM { | Increase v] 5,000,000.00 (108234

O

Note: Notice the Status field changes from "In Process" to "Approved/Reserved".

The transactions are transferred to General Ledger in the "Budget Execution
Transfer to General Ledger'" process through a concurrent request set that runs
nightly. For this lab, the instructor will run the process.

Normally, the following step would be done the next workday following entry.
16. Switch responsibilities to GL Systems Accountant.
17. Navigate to the Journal Post window.

N — Enter — Post
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

*F ind Journal Batches

Feriod Balance Type

=t S Budgetary®s
Total
Entered Dehit
Entered Cradit

Cantral é

18. In the Find Journal Batches, enter %Budgetary% in the Batch field and select (B) Find.

% Post Joumals (FR&_SET_OF_BG

Total Entered

Period Batch - Debit Credit Control Total

Batch Information

S E e P ostable

SRS ERE P assed funds resernvation

19. Review each line for accuracy.
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Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

% FostJournals (FEA_SET_OF BOOKE)

X

20.

21.

22.

23.

24.

Total Entered

Period Batch Type Debit Credit
CJE: Budgetary 1359999: A 10,000,000.00 10,000,000.00

Contral Total

Batch Information

Past Status 61

=i e Passed funds reservation

Select the batch to post and select (B) Post. A Note window appears.
Select (B) OK.
Switch responsibilities back to GL Fed Admin - Systems Accountant.

N — Budget — Enter — Enter Appropriations

Query the appropriation form by selecting (M) View: Query by Example: Enter to change

to query mode.

Enter "%03-27X8552%" in the Number field and (M) View: Query by Example: Run.

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Entering and Monitoring Budgets

Chapter 5 - Page 43



Lab 1 Solutions: Entering Appropriations in the Budget Execution
Module

% Enter APPROPRIATION (FEDERAL RAILROAD ADMIMN)

Murmber g] Trar ion Date Established FY m
Distribution Status Document Total
[l

—Nlain
' Transfarrad

Transaction Transaction Increases Transaction Advance 10 GL

Rev GL Date Type Code Decrease Amount PL Code  Type
29-JAN-2003 |Direct ApprdA104-BEM { | Increase 5,000,000.00 [108-234

]

Note: Notice the Transferred to GL checkbox is checked indicating the transaction has
been transferred to GL.
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Entering a Rescission in Budget Execution Module

Budget Distributions Access Levels

Oracle Federal Administrator
N— Budget — Enter — Enter Appropriations

Enter Appropriation

Note: The Rescission is entered as a new document separate from the original
appropriation record. The transaction is an increase to the Rescission account.

% Enter APPROPRIATION (FEDERAL RAILROAD ADMIM}

Mumber _ ﬂj ANl B EERS 20 -MAR 2003 stablished FY
WErT ! Time Frame _ kpiration

cellation

Scil = Incomplete Document Taotal

Description Source

—Main

Trangferred

Transaction Transaction Increasef Transactian Advance 10 GL

~ RevGL Date Type Code Decrease Amount PL Code  Type

J

1. Enter the number in the Format "Two digit fiscal year", Dash, Fund Value, Established FY
2. Accept or enter the transaction date by selecting from the LOV.

3. Select the Treasury Symbol from the Treasury Symbol's LOV.
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{OFRIATION (FEDERAL RAILROAD ADMIMN

AT 03-27 X0123000A ﬂj Tran

69.X 0123 Time Frame

-

—Main

'3

tion Date 2'] MAR-2003 Estahblish

et Tota| -EE

Transaction Transaction Increasef
Rev GL Date Type Code Decrease

Transaction

Amount PL Code

Transfarrad

Advance 10 GL
Type

"]

]

|

L

4. Select the fund value from the Fund Value LOV.

% Enter APPROPRIATION (FEDERAL RAILRCY DI

N 03-27 X01230004 ﬂj e s R 20 MAR 2003
11869 x 0123
Elrd il 2?xu1zanuu A Direct

Distribution

Description

—Main

¢

ished FY  jlkAE]

Incumplete Document Total ﬂ

[l

Trangsaction Transaction |ncrease/
Rev GL Date Type Code Decrease

Transaction

Amount PL Code

Transfarred

Advance 10 GL
Type

5
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5. Accept the distribution.

ENTER APPROPRIATION

Field Name

Comments

Required?

Number

This is a unique budget transaction number that
is used for tracking purposes. DELPHI
recommends entering the last two digits of the
fiscal year followed by a dash and then the fund
value. For example: If the fiscal year is 2002 and
the fund value is 27X0123000, the number would
be

02-27X0123000. This unique naming
convention will (1) prevent the possibility of
multiple records being created, (2) ease retrieval
of documents in the Budget Transaction
Summary window, and (3) provide consistency
across sets of books.

Yes

[Revision Number]

Descriptive number for tracking purposes. After
approval this number is incremented by 1 when
the transaction is updated and saved.

Display Only

Treasury Symbol

Select the Treasury Symbol from the LOVs. The
Treasury Symbol must be previously defined in
the Define Federal Account Symbol window.
The following fields are populated after entering
the Treasury Symbol:

e Transaction Date
Time Frame
Status
Established FY
Source (Manual)

e GL Date
NOTE: To enter or modify a transaction for an
existing appropriation, query the Treasury
Symbol field. If necessary, use the arrow keys to
scroll to the fund value.

Yes

Fund Value

Select the fund value for the appropriation from
the LOVs. The fund value must have previously
been setup in the Define Appropriation
Parameters window. The Category field is
populated after selecting the Fund Value.
NOTE: To enter or modify a transaction for an
existing fund, query the Fund Value field.

Yes

Distribution

LOV will display enabled Budget segments for
distribution to fund value.

Yes

Description

Automatically populated based on Distribution
value.

Display Only

Transaction Date

The transaction date defaults with today’s date.
This date can be changed.

Yes

Time Frame

Automatically populated based on the Time
Frame established for the Treasury Symbol in the
Define Federal Account Symbols form.

Display Only

Category

Automatically populated based on the category
established for the appropriation transaction in
the Define Appropriation Parameters form.

Display Only

Status

This field displays the document status of either

Display Only
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Incomplete, In Process, Rejected, Required Re-
approval, Forwarded, Not Reserved or Approved,
Reserved.

Established FY Automatically populated based on the fiscal year |Display Only
established for the Treasury Symbol in the
Define Federal Account Symbols form.

Expiration Automatically populated based on the expiration |Display Only
date on the Treasury Symbol from the Define
Federal Account Symbols form.

Cancellation Automatically populated based on the Display Only
cancellation date on the Treasury Symbol from
the Define Federal Account Symbols form.

Document Total This field displays the control total for the sum of|Display Only
the transaction amounts.
Source Defaults to Manual for transactions entered in the|Display Only

Budget Execution Module. If the transaction was
created from the reprogramming process this
field will read “Reprogramming”.

% Enter APPROFPRIATION (FEDERAL RAILEOAD ADMIMN)

Mumber ﬂ] Trar ion Date Established FY
Symbol Time Frame Kpiration _
Distribution ] 5 Document Total

BT MORTHEAST CORRIDOR IMPROVY.BY 2003.HOT APPLICABL Source

—Main

Transfarred

Transaction Transaction |ncreasef Transaction Advance 10 GL
Rev GL Date Type Code Decrease Armount PL Code  Type

!i_]zu.mmzuua RESCISSIONA132.BEM F |Increase ~| 5,000,000.00 (123456 |
1
A

[ ]

6. Inthe Main tab area, select a row to begin entering data.
e Select the Transaction Type from the LOV.

e Select the Transaction Code from the LOV.
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e Set the Increase/Decrease to increase for debt/credit in the order as shown for the
transaction code or decrease to reverse the affect.

e  Enter the Transaction Amount in dollars and cents.

Note: Although the screen reflects optional; you must enter the public law or FACTS 11
will reject.

ENTER APPROPRIATION

Main TAB

Field Name Comments Required?
Rev Descriptive number for tracking purposes; after [Display Only

approval, number is incremented by 1 when
transaction updated and saved.

GL Date Accounting period to which the transaction is to |Yes
be posted; must fall within an open or future-
entry General Ledger period.

Transaction Type Values defined in Define Transaction Types Yes
window for the budget level.

Transaction Code Values defined in the Define Transaction Types |Yes
window.

Main Area

Increase/Decrease Increase will update Transaction Code as shown. |Yes

Decrease reverses the debit and credit affect of
the transaction code.

Transaction Amount User entered amount for current transaction Yes
accepts positive numbers only. Dollars and cents
PL Code Specific public law code related to appropriation. |No

Use format of NNN-NNN, do not enter "P.L.",
all numericals.

Advance Type Must be selected if Advance flag enabled in the |Yes
Define Transaction Types window for
Transaction Type selected.

Transferred to GL Indicates transaction has been transferred to Display Only
General Ledger. This process will take place
upon running the Budget Execution process.
Note: It is normally set to run nightly.

[1] Descriptive flexfield. User-customization field. [Display Only
Transfer TAB
Dept ID Department identifier of the agency involved in |Yes

the transfer; must be entered if Transfer flag is
enabled in the Define Transaction Types window
for transaction type selected.

Main Account Main Account Code of the agency involved in  |Yes
the transfer; must be entered if Transfer flag
window for transaction type selected.

Description Transaction description. No

[] User Customization field. No
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% Enter APPROPRIATION (FEDERAL RAILRC, DI

Murnber ﬂ Transaction Date Ests
;] Category Cancellation

—Main
' Transfarred

Transaction Transaction Increasef Transactian Advance 10GL
Rev GL Date Type Code Decrease Amount PL Code  Type

20-MAR-2003|RESCISSIONA13Z2-BEM F | Increase vl 5,000,000.00 (123456 |

=
[ ]

7. Verify the data was entered correctly.
8. Save your work.

After saving, the Document total is updated with the total of all transactions entered in the
Enter Appropriation window. The status remains as incomplete.
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% Enter APFROPRIATION (FEDERAL RAI ) ADIN

Mumber g] Trar
_ -
Distribution 3 Document Total
[l

—Main

Transfarrad

Transaction Transaction Increasef Transaction Advance 10 GL
Rew GL Date Type Code Decrease Amount PL Code  Type

![_u]| RESCISSIONA132.BEM | |Increase - 5,000,000.00 123 456

]
J
I

Check Funds. Apprave...

9. Select (B) Check Funds to initiate the funds checking process.

T Enter APPROPRIATION (FEDERAL RAILR

Mumber n Transaction Date Esta
(=) Time Frame
Distribution Status Docume

—Main

Transaction Transaction Increase  Fe- el
Rev GL Date Type Code Decrease

ZD-MAREI]IJHIRESCISSIOI[M32-BEM r” e 9 Funds check

|
l
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10. Select (B) Yes to view the funds checking results.

P27X012300.T.T.T.T.APPRO|MAR.O3_FY.0

3.000,000.00

<5,000,000.0(

Passed funds

This budgetary trz) =

27 X0123000.2003.000000000 MﬂR-l]S_FY-I]]I

3,000,000.00

Passed funds

This account does

27 X0123000.2003.000000000 MﬂRJB_FY-If

<5,000,000.00

Passed funds

his account does

11. Select (B) OK to return to the Enter Appropriation window.

FUNDS CHECK RESULTS
Field Name Comments Required?
Account The first line displays the values setup for the Display Only
Summary Template in General Ledger. The other
lines display the accounting distribution for which
funds are validated, as well as the SGL account,
which is populated from the transaction code
recorded in the transaction line.
Period The accounting period of the GL Date from the Enter |Display Only
Appropriation window.
Transaction Amount |The transaction line dollar amount. Display Only
Actual Posted Balance |[The balance posted to General Ledger. Will only Display Only
reflect an amount if transactions have been posted for
the template and validated.
Funds Check Status ~ |Displays the funds checking status. Display Only
Funds Check Result  |Displays the funds checking results. Display Only
Description Displays the budget distribution account segment Display Only
description.
OK Button Select (B) OK to close the Funds Check Results Display Only

window.
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% Enter APPROFPRIATION (FEDERAL RAILROAD ADRMIN}

Number | 0 T 20. MAR 2003 Established FY

h GENEEGES Ho Year Expiration _

1 B Category LT ellation _
RIS 27 X0123000.2003 el In Process Docurment Taota
()

—Main
' Transferred

Transaction Transaction Increases Transaction Advance 1o GL
Rev GL Date Type Code Decrease Amount PL Code  Type

20-MAR.2003 RESCISSIOH A132-BEM l][ Increase - | 5,000,000.00(123456 | |o

| | |0
| I |0
l | jo

12. Select (B) Approve to initiate the budget execution transaction approval process.

Note: The Status will change from Incomplete to In Process.

You will receive a concurrent request ID number.

13. Select (B) OK.
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% Enter APPROPRIATION (FEDERAL RAILROAD ADMIM}

Mumber ﬂj Tran ion Date Est N 1993
] Time Frame xpiration
g Category Cancellation
Status Document Tatal 5,000,000.00

[l

—Main
Trangferred

Transaction Transaction |ncreasel Transaction Advance 10 GL
Rev GL Date Type Code Decrease Amount PL Code  Type

20-MAR-2003 RESCISSI0NA132 BEM || Increase vl 5,000,000.00 |123-456

]
| |
) ]

Check Funds. .. Approve. ..

Notice the Status has changed from "In Process" to "Approved, Reserved". Once approved
you must enter Increase/Decrease to adjust the approved transaction. While the status
reflects incomplete, you may adjust the record prior to selecting (B) Approve.

Note: Remember that the nightly process will perform the Transfer to GL. After it runs,
the Transfer to GL checkbox will be selected as with entering other appropriation
transactions.
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Inquiry Funds Available

Define Appropriation Parameters

Oracle Federal Administrator

N — Inquiry — Funds
Funds Available Inquiry
FRA BUDGE Year To Date Extended
OCT01.92_FY93 ALL
i )
It
A 0 ) 1
FUNDS AVAILABLE
Selection Criteria Area
Field Name Comments Required?
Budget Select from the list of values the appropriate Operating Yes
Administration Budget. Example FRA BUDGET.
Period Select from the List of Values, the appropriate accounting |Yes
period you are requiring for the funds inquiry.
Amount Type Select from the LOV, the Appropriate Amount type. Yes
Encumbrance You can view all encumbrances types by entering all. Yes
Type

Funds Available (USD) Area
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Account From LOV, select Account information. Yes

Budget Automatically populated based on Account information. |Display Only
Encumbrance Automatically populated based on Account information  |Display Only
Actual Automatically populated based on Account information  |Display Only

Funds Available |The difference between budgeted amounts and all actual  |Display Only
and anticipated expenditures.

Encumbrance Amounts Area

Commitments A journal entry you make to record an anticipated Display Only
expenditure as indicated by approval of a requisition.

Obligations A transaction representing a legally binding purchase. Display Only

Expenditures Activities that represent payments, repayments, or receipts |Display Only
for goods or services provided.

Account Description of accounting flexfield. Display Only

Description
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Set Up of Optional
Validations

Chapter 6
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Set Up of Optional Validations

Section Objectives

At the end of this section, you should be able to:
e Define Flexfield Security Rules
e  Assign Flexfield Security Rules

e Define Shorthand Aliases

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of Optional Validations
Chapter 6 - Page 2



Set Up of Optional Validations

Define Security Rules Window and Assign Security Rules Window

Use the Define Security Rules window to define value security rules for ranges of
flexfield and report parameter values.

Then, use the Assign Security Rules window to assign the flexfield security rules to an
application responsibility.

After you assign or change your security rules, you and your users must either change
responsibilities or exit from your application and re-sign on in order for your changes
to take effect.

Overview of Flexfield Value Security

Flexfield Value Security gives you the capability to restrict the set of values an user
can use during data entry.

Flexfield Value Security lets you determine who can use flexfield segment values and
report parameter values.

Based on your responsibility and access rules that you define, Flexfield Value Security
limits what values you can enter in flexfield pop-up windows and report parameters.

When you use Flexfield Value Security, users see only values they are allowed to use;
restricted values do not appear in lists of values associated with the flexfield or report
parameter.
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Beure 1-54
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¥ ‘ W,
Without SE[‘I.ll'iIY With Vahue

COM — Computer
MACH — Machinery
FURN — Fumiture

COM — Computer
MACH — Machinery

S 7

List displays all values List displays only the val-
ues permiteed for this re-
sponsihility

Defining Security Rules

1. In the Segment Values block, identify the value set to which your values belong. You can
identify your value set or by the flexfield segment or concurrent program parameter that
uses the value set.

2. In the Security Rule region, enter a name and description for your security rule.

3. Enter a message for this security rule. This message appears automatically whenever an
user enters a segment value that violates your security rule.

4. Define the security rule elements that make up your rule. See: Defining Security Rules
elements below.

5. Save your changes.
Defining Security Rule Elements

e You define a security rule element by specifying a value range that includes both a
low and high value for your segment. A security rule element applies to all segment
values included in the value range you specify.

e You identify each security rule element as either Include or Exclude, where Include
includes all values in the specified range, and Exclude excludes all values in the
specified range. Every rule must have a least one include rule element, since a rule
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automatically excludes all values unless you specifically include them. Exclude rule
elements override Include rule elements.

You should always include any default values you use in your segments or dependent
value sets. If the default value is secured, the flexfield window erases it from the
segment as the window opens, and the user must enter a value manually.

If you want to specify a single value to include or exclude, enter the same value in
both the Low and High fields.

To define security rule elements:

1. In the Security Rule Elements block, select the type of security rule element. Valid types

arc:

Include - Your user can enter any segment value that falls in the following range.

Exclude - Your user cannot enter any segment value that falls in the following range.

2. Enter the low (From) and high (To) ends of this value range. Your value does not have to
be a valid segment value.

Minimum and maximum possible values

The lowest and highest possible values in a range depend on the format type of your value set.

For example, you might create a value set with format type of Number where the user
can enter only the values between 0 to 100.

Or, you might create a value set with format type of Standard Date where the user can
enter only dates for the current year (a range of 01-JAN-2001 to 31-DEC-2001, for
example).

For example, if your format type is Char, then 1000 is less than 110, but if your format
type is Number, then 110 is less than 1000. The lowest and highest possible values in
a range are also operating system dependent.

When you use a Char format type for most platforms (ASCII platforms), numeric
characters are "less" than alphabetic characters (that is, 9 is less than A), but for some
platforms (EBCDIC platforms) numeric characters are "greater" that alphabetic
characters (that is, Z is less than 0).

The window gives you an error message if you specify a larger minimum value than
your maximum value for your platform.

If you leave the low segment blank, the minimum value for this range is automatically the
smallest value possible for your segment's value set.
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e For example, if the value set maximum size is 3 and Right-justify and Zero-fill
Numbers is checked, the minimum value is 000. However, if the value set has a
maximum size of 3, has Numbers Only checked and Right-justify and Zero-fill
Numbers unchecked, the minimum value is 0.

If you leave the high segment blank, the maximum value for this range is automatically the
largest value possible for your segment's value set.

e For example, if the value set maximum size is 3 and Numbers Only is checked, the
maximum value is 999. However, if the value set maximum size is 5, and Numbers
Only is checked, the maximum value is 99999.

Suggestion: Use blank segments to specify the minimum or maximum possible values for a
range to avoid having operating system dependent rules.

Note that security rules do no check or affect a blank segment value (null value).
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Defining Flexfield Security Rules

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Security — Define
Find Key Flexfield Segment

ZZFind Key Flexiield Segment

Apnlication
Title

riptive Flawfield Slructure

N Coneurrent Prograrm Segment

lndependent Walue

1. Using the grid below, enter the search criteria information and select (B) Find.

FIND KEY FLEXFIELD SEGMENT

Field Name Comments Required?

Value Set Radio Leave radio button unchecked. No

Button

Key Flexfield Radio |Check Radio Button for this field. Yes

Button

Descriptive Flexfield |Leave radio button unchecked. No

Radio Button

Concurrent Program |Leave radio button unchecked. No

Radio Button

Application Select Oracle Public Sector General Ledger from the |Yes
LOV.

Title Select Accounting Flexfield to automatically populate. [Yes

Structure Select the Accounting Flexfield Structure for your Set |Yes
of Books from the LOV. For example: FRA AFF

Segment Select the Key Flexfield Segment from the LOV. For |Yes
example: FRA ORG

Independent Value |Leave Field Blank No
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'%Deﬁne Security Rules

Security Rules

_plamea Oescription Meszage

[ ORG CHIEF CC/ORG CHIEF COUNSEL ACCESS TO CHIEF COUNSEL ORGS ONLY
[ ORG HDQ ACCESS TO HDQ ORG ONLY

ORG HO ACCESS TO HQ ORG ONLY

Security Rule Elements

From
= ||0000000000
“(|0000000001

'|3020000001

2. Using the grid below, enter the needed information.

SECURITY RULES
Field Name Comments Required?
Value Set Radio Defaults from previous window. Display Only
Button
Key Flexfield Radio |Defaults from previous window. Display Only
Button
Descriptive Flexfield |Defaults from previous window. Display Only
Radio Button
Concurrent Program |Defaults from previous window. Display Only
Radio Button
Title Defaults from previous window. Display Only
Independent Segment [Defaults from previous window. Display Only
Independent Value |Leave Blank Display Only
Structure Defaults from previous window. Display Only
Dependent Segment |Leave Field Blank Display Only
Value Description  |Leave Field Blank Display Only
Security Rules Area
Name Enter the unique name of rule. Yes
Description Enter unique description of rule. Yes
Message Enter a message the users will be shown when arule |Yes

has been penetrated.
Security Rules Elements Area
Type |Select Include to include all possible values that are  |Yes

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of Optional Validations
Chapter 6 - Page 8



allowed to penetrate the given rule. Select Exclude to
exclude all possible values that are in direct violation

of the rule.
From A beginning value range. Yes
To An ending value range. Yes

Defining many rules with few elements is generally much clearer than defining few rules
with many elements. For clarity, always contain one universal Include element and one or
more restricting Exclude elements.
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Assigning Security Rules

To assign security rules:

1.

2.

Navigate to Assign Security Rules window.
In the Assign Security Rules block, identify the value set to which your values belong.
You can identify your value set or by the flexfield segment or concurrent program

parameter that uses the value set.

In the Security Rules block, enter the application and responsibility name that uniquely
identifies the responsibility to which you want to assign security rules.

Enter the name of a security rule you want to assign to this responsibility.

Save your changes.
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Assigning Flexfield Security Rules

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Security — Assign
Find Key Flexfield Segment

BEEFind Key Flextield Segment

Find Values By

= i@ Oracle Public Sector General Ledger
¢ Flesxdield =S Accounting Flexfield
scrptive Flexfield Structure: [RAOAIEE
icurrent Pragram =G Eig FRA ORG

Independant Walug

1. Using the grid below, enter the search criteria and (B) Find.

FIND KEY FLEXFIELD SEGMENT

Field Name Comments Required?

Value Set Radio Leave radio button unchecked. No

Button

Key Flexfield Radio |Check Radio Button for this field. Yes

Button

Descriptive Flexfield |Leave radio button unchecked. No

Radio Button

Concurrent Program |Leave radio button unchecked. No

Radio Button

Application Select Oracle Public Sector General Ledger from the |Yes
LOV.

Title Select Accounting Flexfield to automatically populate. [Yes

Structure Select the Accounting Flexfield Structure for your Set |Yes
of Books from the LOV. For example: FRA AFF

Segment Select the Key Flexfield Segment from the LOV. For |Yes
example: FRA ORG

Independent Value |Leave Field Blank No

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of Optional Validations
Chapter 6 - Page 11



'tcu.untih:q Flexfield
FRA ORG

FRA_AFF

Oracle Public Sector General Ledger [FRA GL Funds Manager - Rgn 1 ORG REGION 1 ;
Oracle Public Sector General Ledger [FRA GL Funds Manager - Rgn 2 ORG REGION 2

Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 3 ORG REGION 3 |
Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 4 ORG REGION 4 :
Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 5 ORG REGION 5 :
Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 6 ORG REGION 6 |

ORG REGION 1

ACCESS TO REGION 1 ORGS ONLY

2. Assign Security Rules using the grid below.

ASSIGN SECURITY RULES

Field Name [Comments |Required?

Value Set Radio button information will default in by previous IDisplay Only
screen selections.

Key Flexfield |Radio button information will default in by previous IDisplay Only
screen selections.

Descriptive Radio button information will default in by previous |Display Only

Flexfield screen selections.

Concurrent Radio button information will default in by previous |Display Only

Program screen selections.

Title Information will default in by previous screen |Disp1ay Only
|selections.

Structure Information will default in by previous screen IDisplay Only
|selections.

Independent  |Information will default in by previous screen IDisplay Only

Segment |selections.

Dependent Information will default in by previous screen IDisplay Only

Segment selections.

Independent  |Information will default in by previous screen IDisplay Only

Value selections.

Value Information will default in by previous screen IDisplay Only

Description selections.

Security Rules Area

Application Select Custom Application from the LOV. Yes

Responsibility |Select Responsibility from the LOV. Yes

[Name Enter name. Yes

[Description [Enter a description of the security rule. Yes
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Message Enter the message to be displayed if the security rule |Yes
is violated.

3. Start the application to refresh the cache. This must be done before the security rules will
take effect.
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Lab 1: Setting Up Security Rules

Define and Assign Security Rules

1. Define flexfield security rules using the following information:

Independent Segment: FRA ORG

Security Rules Name: ORG REG 3D

Description: ORG REGION 3D

Message: ACCESS TO REGION 3D ORGS 50C800000B THRU 50C800000D
ONLY

2. Assign flexfield security rules using the following information:

Independent Segment: FRA ORG

Application: Oracle Public Sector General Ledger
Responsibility: FRA GL Funds Manager - Rgn3
Name: ORG REG 3D

Test Security Rules

3. Test your Security Rules by entering a journal entry adjustment using:

FRAREG3 |, your initials as the journal name.
Use the Alias Name: Region 3 - Memphis TN
Attempt to Enter Org value: 50C800000A
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Lab 1 Solutions: Setting Up Security Rules

Define and Assign Security Rules

1. Use the FRA GL Systems Accountant responsibility.

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Security — Define
B — Find

Define Security Rules

2. Define flexfield security rules.
— Independent Segment: FRA ORG
— Security Rules Name: ORG REG 3D
— Description: ORG REGION 3D
— Message: ACCESS TO REGION 3D ORGS 50C800000B THRU 50C800000D
ONLY
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Lab 1 Solutions: Setting Up Security Rules

Compare your screen with the following screen.

Security Rules

Mame

|._: ORG REG 3D ||[e]3{eqiiae][e], Beib

B[] tion

Security Rule Elements

_ Type

Frarm
10000000000

~{lo000000000 S0 CE000004A

50CE00000E LLIITTTTIT

3. Assign flexfield security rules.

Independent Segment: FRA ORG

Application: Oracle Public Sector General Ledger
Responsibility: FRA GL Funds Manager - Rgn3
Name: ORG REG 3D
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Lab 1 Solutions: Setting Up Security Rules

Compare your screen with the following screen.

rzurrent Pra graim

Independent Segrment A ! Dependent Segmen

Independant . Walue D

Security Rules

~ Application

Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 1 |ORG REGION 1

Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 2 |ORG REGION 2

Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 3 |ORG REGION 3

| =|FRA GL Funds Manager - Rgn 3 I 0ORG REG 3D
Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 4 |ORG REGION 4

Oracle Public Sector General Ledger FRA GL Funds Manager - Rgn 5

4. You must exit Oracle to have your security rules take affect.
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Lab 1 Solutions: Setting Up Security Rules

Test Security Rules
1. Sign on using the responsibility of FRA GL Funds Manager - Region 3.

2. Test your Security Rules by entering a journal entry adjustment using:
— FRAREG3 | your initials as the journal name.
— Use the Alias Name: Region 3 - Memphis TN
— Attempt to Enter Org value: 50C800000A

Compare your screen with the following screen.

'_a:h_%]_uurr.;,ls [FHA-SET_TF _BOTIKS) - TEST 30-MAR- 2002 150728
Pariod Effattive Date Cutrency
' Daourment Murmber _

Cartral Total

Line  Accaunt Debit (USD) Credit (U350 Description

m 271070000D.2001.0000000000. _— TEST SECURITY RU

R, | o.FF

5. FR&, FY-01, DIREGT

- 50C300000C REG 3-MEMPHIS TN
S0CE000000  REG 3 -MEMPHIZ TN
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Lab 1 Solutions: Setting Up Security Rules

Note: See error message upon attempt to enter Org SOC800000A

T FRA_AFF

SRR 730700000 SAFETY AND OPERATIONS
BUDGET YEAR PLIK] B 2003

7302020300 EXF ATLAMTA

O REG|IOM 20 ORG SO0CE00000B

SN =1=" 0000000000

1311293 0000000000
HN=1=< 0000000000

SN0 =1=" 0000000000
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Defining Shorthand Aliases

To define shorthand aliases:

1. Navigate to the Shorthand Aliases window.

2. Select the name and structure of the key flexfield for which you want to define shorthand
aliases.

3. Enter an alias, which serves as a "name" for a combination or partial combination. A
shorthand alias can be any combination of characters.

4. In the Template field, enter either an entire flexfield combination or the pattern of segment
values that your alias represents.

Your flexfield validates each segment value you enter but does not check whether the
combination is a valid combination (if you enter an entire combination).

If you want to enter a value for a segment that depends on another segment, you must
first enter a value into the corresponding independent segment.

5. Enter an alias description. This field is required.

6. Ifyou want to have the alias effective for a limited time, you can enter a start date and/or
an end date for the alias. The alias is valid for the time including the From and To dates.

7. Save your changes.

Important Notes

For example, if the flexfield consists of six segments, you can define a shorthand alias
to represent a partial combination where four of the six segments contain valid values
for those segments. The other two segments remain blank. When you enter this alias
at the shorthand window prompt, you only need to enter values for two segments
manually, and shorthand flexfield entry enters the other four for you automatically.
Or, you can define an alias to represent a valid flexfield combination, where all six
segments contain valid values and meet any appropriate flexfield cross-validation
rules. For this shorthand alias, you would not have to enter any segment values
manually.

For each key flexfield structure, you can define as many shorthand aliases as you
need. If you make changes to your shorthand aliases, your changes take effect
immediately for both you and other users.

If Shorthand Flexfield Entry is enabled and the Flexfields: Shorthand Entry profile
option is set to an appropriate value, the shorthand window allows you to enter an
alias before the flexfield window opens. The combination or partial combination you
defined for your alias is entered into your flexfield window.

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of Optional Validations

Chapter 6 - Page 20



Validation of Alias Values:
What happens if segment values used in a shorthand alias changed since last use:

e You cannot enter invalid values into a single segment of a shorthand alias.

— The Shorthand Aliases window does not identify invalid combinations of segment
values in an alias.

e If you define aliases that contain values that become invalid later, your flexfield
detects these invalid values at the time you use your alias in your flexfield window.
— Your flexfield then does not allow you to enter the invalid values.

e Your flexfield also checks your alias against your security and cross-validation rules
when you use your alias to enter data in your flexfield window.

e Note that if the alias contains a value that you are restricted from using (by flexfield
value security), that value disappears immediately and you must enter a different value
in that segment.

e After you enter an alias that represents a complete flexfield combination, the flexfield
validates your combination using the criteria you define in the Cross-Validation Rules
window.
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Defining Shorthand Aliases

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Aliases
Shorthand Aliases

[Z= shorthand Aliases

i aicfiel Titls |
Structure Description |

Shorthand

W Enabled ize Prompt _l

Aliases, Descriptians

Al Template Alias Description

Template Dasergtan |

1. Select (M) View: Find to open the Find Key Flexfield Structure window.
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Find Key Flexdield Structure

el Woracle public sector general ledger |

Application

| Flesdield Title

| Structure

Oracle Public Sector General Ledger
Oracle Public Sector General Ledoer

Cracle Public

Oracle Public Sector General Ledger
Oracle Public Sector General Ledoer

Oracle Public Sectar General Ledger

ctor General Ledger

Accounting Flexield
Accounting Flexfield
Accounting Flemield
Accounting Flexfield
Accounting Flexfield
Accounting Flexfield

FHAA_AFF
FMCSA_AFF
FRA_AFF
FTA_AFF
MARAD_AFF
NHTSA_AFF

2. Select the Accounting Flexfield Structure and (B) OK. The Shorthand Aliases screen will

reappear.

Oracle Public Sector General Led

Structure
Shorthand
MiEnabled

‘Aliases, Descriptions

Alias Description

AMTRAK REFE_IRM lIZ'!)UNC_IL
GRADE CROSSING-BEA
RDV NGHSR

C_I_EHTRI‘LI__IZED IT COSTS
RDV NECIP

OTHER ACCOUNT

RDV P&F

RDV R&D

 Alias Templata

Jlarc [2710152000.2000.5201000000.9013000000.
|GRADE CROS[2710700000.2001.0902010300.5000000000,
HSR '[2700700000.2000.0104000000.9011100000.
|ITcosTs  [2710700000.2001.0901110000.4050000000,
InECIP [27X0704000.2001.3702020300.9013000000,
[OTHER  [2710700000.2001.0301060000.4999900000,
|par '[2710700000.2001.0901080000.9000000000.
[R&D [2710700000.2001.0903000000.9030000000.

Termplate Description K REFORM COUNCIL, FR.BY 2000.ARC.PASS/PROGRANS DIVISION.!

3. Select the Aliases, Description Tab and enter information based on the grid below.
SHORTHAND ALIASES

Field Name Comments Required?
Application Oracle Public Sector General Ledger. Display Only
Structure Unique name, example FRA AFF. Display Only
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Flexfield Title Accounting Flexfield. Display Only
Description Description of Unique name used in the Structure Field. Display Only
Shorthand Area

Enabled Enabled Checked. Yes

Max Alias Size |20 Characters Yes

Prompt Alias? Yes
Aliases, Descriptive TAB

Alias Unique name, example APPROP-DIR. Yes
Template Accounting Flexfield String that is assigned to the unique alias.|Yes

Alias Description |Description of Alias Yes
Descriptive This field is not required. Display Only
Flexfield

HETE L E Accounting Flexfield
Description FEBERELERAJLROJ!D#DMFNISTM

Shorthand
i Enabled

 Aliases, Effective

Alias Template: Enabled  Fram
]jARC 2?'1IJ152000.2000.51_!01!]9000!].9013UDDDDD. [
G_RADE CRDSE 2?1DTQDUUD.2001 .09_0201030!1.5000000900. [
HSR 2700700000.2000.0104000000.9011100000, [+
ITCOSTS  [2710700000.2001.0901110000.4050000000.
INECIP 27X0704000.2001.3702020300.9013000000, [
[OTHER 2710700000.2001.0901060000.4999900000, [
paF 2710700000.2001.0901080000.9000000000. [
[RaD 2710700000.2001.0903000000.9030000000,

Ternplate Description |AMTRAK REFORM COUNCIL, FR.BY 2000.ARC.PASS/PROGRAMS DIVISION.!

4. Select the Aliases, Effective Tab and using the grid below enter the information.

SHORTHAND ALIASES

Aliases, Effective TAB

Alias Unique name, example APPROP-DIR Yes
Template Accounting Flexfield String that is assigned to the unique alias.|Yes
Enabled Checked, this allows the alias to be utilized. Yes
From Enter a beginning date in this field to disable an alias. No
To Enter an ending date in this field to disable an alias. No
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Template This is a display field. Display Only
Description
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Lab 1: Setting Up Shorthand Aliases

Define Shorthand Aliases

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Aliases
Shorthand Aliases

1. Define a Shorthand Alias as follows:

— Alias: RGN-3D-50C80  , your initials

— Template:
— Fund: 271070000D
— Budget Year: 2001
— BPAC: 7202020300
— ORG: 50C800000B
— Object Class: 21000
— SGL Account: 61003600

—  Alias Description: REGION3D-MEMPHIS TN

2. Enter a journal entry to test your Shorthand Alias that was just created.

Copyright © Oracle Corporation, 2002. All rights reserved. Property of U.S. Department of Transportation.

Set Up of Optional Validations
Chapter 6 - Page 26



Lab 1 Solutions: Setting Up Shorthand Aliases

Oracle Public Sector General Ledger
N — Setup — Financials — Flexfields — Key — Aliases
Shorthand Aliases

1. Define a Shorthand Alias as follows:

— Alias: RGN-3D-50C80 _ , your initials

— Template:
— Fund: 271070000D
— Budget Year: 2001
— BPAC: 7202020300
— ORG: 50C800000B
— Object Class: 21000
— SGL Account: 61003600

—  Alias Description: REGION3D-MEMPHIS TN

2.  Compare your screen with the following screen.

EEFRA_AFF

FLIME 27107 0000D FETY 110 S, FRA, FY01, DIRECT
Structure

Shorthand

7202020300
T Enabled 0 JIZATIORN EenL EG
0 Eiei21000 INTINEMTAL UNITED STA
Virl61003600 | P - OPERATIN

APPLI
APPLI
== 80000000000 NOT APPLI

Alias

RGN-3:50C50 |
RGN-3.50060

RGN-350C70
RGN-3-50C80

RGN-3-50C90

Rsnsnsucau] REGION3D-MEMPHIS TN
RGN-4-50000 ]2?3umuuuu.2003.?302020400.5unuuuuuuu.] ’REGION4-CHICAGO L
RGN-450010 ]2?3umuuuu.2003.?302020400.5un1uuuuuu.] ’REGIONA-PEORIAL L

Template Description | SAFETY AND OPERATIONS, FR.BY 2001.ENFORCEMENT - RGN 3.REG 3 - ORII

3. Save your alias.
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Lab 1 Solutions: Setting Up Shorthand Aliases

4. Test your Shorthand Alias by entering a journal entry.
Alias: RGN-3D-50C80

5. Compare your screen with the following screen.

T DaP e TNEg AT 252
ETE plerJnurmale [FRA _'_S.FI__EIFI_BG CHS)

% ittt (R SETOF BEE < FEET LR 28T 1 2

Pariod Effai Date Currency  LIS3I]
Catagory W S Manual EG0 30-MAR-2002
Decument Nurrber _ Ype l}ser

ptioh L 1
Cantral Total

Lime Atcount

EEFRA_AFF

SRR RGN-3D 50 C80|
CIEEEEoT

Azct Dese

‘Mare Details: _ ' Chan gg‘-f_ﬁmﬁng Yoo More Actions:

6. Select (B) OK.

7. Select on (I) LOV to view the entire alias.
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Lab 1 Solutions: Setting Up Shorthand Aliases

8. Compare with the screen below.

FLINES 2710700000 E AFETY AND OPERATIONS, FRA, FYO1, DIRECT
BUDGET YEAR pl] B i

7202020300
¢H50CE00000B

21000 COMTINER
)

MOT APP
ARSI EESE S 0000000000 NOT APPLIC
AR =S 0000000000 NOT APP
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